
 

 Non-state Employees  

For the purposes of this section, non-state employees are those on official state business whose 
expenses are paid by the State and subject to state regulations, such as:  

• Prospective professional employees   
• Public school and community college employees   
• Students on official state business   
• Service contractors   
• Hourly temporary employees   
• Attendants of state employees with disabilities on official state business (provided advance 

approval is obtained from agency head or their designee)  

Non-state employees traveling on official state business whose expenses are paid by the State are 
subject to these regulations, including statutory subsistence allowances, to the same extent as state 
employees. Travel expenses for members of a non-employee's family are not eligible to be paid by 
the State. No travel advances will be made to non-state employees.  

Students  

Student travel expenses while working as an employee of the State are considered official state 
business when traveling on behalf of their position and shall be paid from the same source of funds 
from which the employee is paid. Non-employee students at state institutions who travel on official 
state business are reimbursed from the General Fund consistent with payments for state employees.  

Non-employee students who travel to fulfill a course requirement for academic credit and whose 
expenses are paid or reimbursed by the General Fund are subject to these regulations, including 
statutory allowances, to the same extent as are state employees. Funds specifically appropriated or 
legally directed for student travel are authorized to be used for student travel expenses.   

Approval for non-employee General Fund student travel to fulfill course requirements for academic 
credit must have written prior approval of the Vice Chancellor for Finance or his/her designee.  

The purchase of food or beverage for students at higher education institutions is not allowable unless 
the student is in travel status. However, non-General Funds may be used for these purposes if such 
funds have been established and authorized for such purposes.  

Attendants  

Payment of travel and subsistence expenses (hotel and meal costs) for attendants for employees with 
disabilities while traveling on official state business may be reimbursed to the same extent as are 
state employees if advance approval is obtained from the agency head or their designee.  

 


