DEPARTMENT OF COMMUNICATION, THEATRE & DANCE 

DEPARTMENTAL TENURE, PROMOTION, AND REAPPOINTMENT CRITERIA 

AND ANNUAL FACULTY EVALUATION GUIDELINES AND PROCEDURES 

(EFFECTIVE: 2006-07) 

SECTION ONE 

APPOINTMENT, REAPPOINTMENT, PROMOTION AND TENURE 

I. INTRODUCTION 

With the exception of stipulated departmental criteria listed below, the Department of Communication, Theatre & Dance (CTD) shall follow Section 4 of the Faculty Handbook and any approved supplements or addenda to the Handbook, which prevail on any matter not covered herein. 

II. CRITERIA FOR APPOINTMENT, REAPPOINTMENT, PROMOTION, AND TENURE 

A. Earned Degrees 

The university requirements for earned degrees shall be followed by CTD, with the exception of the following provisions: 

1 An MFA degree is considered to be a terminal degree in electronic-media production, dance, and theatre. 

2 On a position-by-position basis, significant professional experience in combination with a master’s degree is considered to be a terminal degree. If it can be demonstrated that there is no highest/terminal degree normally earned in a speciﬁed ﬁeld, a bachelor’s degree with exceptional professional experience is considered to be a terminal degree. 

3 This terminal degree designation for signiﬁcant professional experience must be made during the hiring process and the presented qualiﬁcations must meet the position description. 

4  CTD faculty with terminal degrees as deﬁned in this paragraph will not be discriminated against in any tenure, promotion, reappointment, or evaluation process. 

B. Experience 

The minimal departmental requirements are the same as those stated in the Faculty Handbook (4.02.02, SectionI V.B.). 

C. Quality and Effectiveness of Teaching 

Because teaching is a complex activity, several sources of data must be used to evaluate the quality of any instructor’s teaching (Arreola 1995, 35; Centra et al 1987, 41-45). In addition the sources selected must have ﬁrst-hand knowledge of the activity being evaluated and the activity must be documented whenever possible. When evaluating an instructor’s teaching for tenure, promotion, and reappointment, all departments must include data from at least the following three sources: 

1 Student assessments of teaching. Some form of student assessments must be included for each faculty member. Each faculty should obtain student assessments of at least one course each semester. In order to assure student assessment forms are reliable and valid and provide useful information, it is recommended that either a well-known commercially available student rating form be adopted or that departments carefully develop their own

2 Instructor’s self-report and assessment. The instructor’s self-report and assessment should address each of the 
seven dimensions of teaching identiﬁed in Section I. The report should be accompanied by a packet that includes items such as a statement of a teaching philosophy; a description of goals, methods, and strategies used; and selected teaching materials for the courses taught during the period of the review. 

3. Colleagues review of teaching (classroom observation and/or teaching materials). The CTD Tenure, Promotion, and Reappointment Committee will review the Annual Faculty Evaluation (AFE) for teaching quality and effectiveness when giving consideration for tenure, promotion, and reappointment and will assess the following: 

a. annual student evaluation forms for each course. 

b. Annual Report of Faculty Activities. 

c. review of course materials, such as syllabi, tests, handouts, reading lists, and audio-visuals. 

d. direct classroom observation of non-tenured faculty in accordance with university policy. The procedure for conducting these observations is as follows: 

1 Each faculty member will choose a colleague to serve as an observer of their teaching. 

2 The faculty member and the faculty observer will agree on the criteria/scope of the observation. 

3 After the observation, the faculty member and the observer will discuss the experience. 

4 Written notiﬁcation of the completion of the direct classroom observation (signed by the faculty member and the faculty observer) will be forwarded to the department head. 

D. Evidence of Research, Scholarly/Creative Activities
1. Research and Publications, Creative Works and Projects 

The CTD Department will consider as research and creative work all work accomplished for the production of plays, television programs, radio programs, motion picture productions, and professionally related consulting, as well as traditional journalistic, historical and empirical research leading to publication. Information about such work shall be provided by the faculty member involved on the Faculty Activities Form. Publication shall be construed to mean all presentations to the public, including books, brochures, journals, exhibitions, performances (live,ﬁlmed or electronic), magazine and newspaper stories, op-ed pieces, editorial work, design or directing for public performance, published software (commercial or publicly distributable), etc. 

The CTD Department recognizes that faculty research and scholarship in teaching, learning, and educational technology is of great importance to this department, the College of Arts & Sciences, Western Carolina University, and the State of North Carolina. CTD shall consider faculty activities in these areas in its tenure, promotion, and retention decisions. 

The CTD Department recognizes that its faculty must develop new skills and maintain existing skills as necessary components in order to teach in a set of disciplines with rapidly changing technology and emphasis. This may include research and skills leading to the frequent development of new courses and new course content, perhaps annually. Such research and skills development are also necessary parts of CTD faculty career development. Discipline retraining, research, and technological training required under the evolving mission of the Department and University shall be considered as evidence of research and professional activity.
The CTD Department will consider, as evidence of professional activity, the entire body of work for faculty serving in positions requiring prior signiﬁcant professional experience, including work done prior to the current faculty evaluation period. 

2. Professional Engagement and Service Activities, including Participation, Contributions, and Recognition of Achievement. 

The CTD Department will consider membership, activities, and leadership roles in professional organizations from the state, regional, or national level such as service as an ofﬁcer, participation in conference planning, service as journal editor, service on accreditation teams, etc. Recognition of quality work performed in on-campus and off-campus service,  including guest lectureships, the judging of activities, and work with students will also be considered. 

3. Other Evidence of Professional Growth and Leadership 

The CTD Department will consider evidence of public exposure that brings the department, school, and university recognition, including professionally related community service or other forms of professional engagement not mentioned above. 

E. Quality of Role in, and Special Contributions to, Institutional Affairs 

1. Off-campus Instruction and Regional Service 

The CTD Department will recognize extension instruction workshops given in the community, any ﬁeld work, guest speakers, judging for contests or similar activities in the speciﬁc areas of CTD. Information will be taken from the Annual Report of Faculty Activity. 

2. Work with students 

CTD faculty will be appraised for advisement of students, advisement of or work with co-curricular and extracurricular student groups, and the supervision of directors, designers, and individual projects in the theatre,electronic media, communication training and development, public relations and print media areas. Information will be taken from the Annual Report of Faculty Activity. 

3. Activities at the Departmental, School, and University Levels 

CTD faculty will be appraised for participation on departmental committees, school, and university committees. Information will be taken from the Annual Report of Faculty Activity. 

F. Institutional Needs and Resources 

All recommendations on appointment/reappointment, promotion, and tenure shall be consistent with the needs and resources of the department. 

III. COMPOSITION OF THE DEPARTMENTAL REAPPOINTMENT, PROMOTION, AND TENURE COMMITTEE 

The Tenure, Promotion, and Reappointment (TPR) Committee will be composed of the tenured faculty members of the Communication, Theatre, & Dance (CTD). This committee will meet as necessary to consider reappointment, promotion, and tenure deadlines for TPR for the College of Arts and Sciences and the University. 

The Head of the Department will serve as the Chair of the CTD TPR Committee. 

The Chair of the CTD TPR Committee will review ﬁles for all faculty within the department for consideration of all qualiﬁcations based on performance within and outside of the University in conjunction with the Annual Faculty Evaluation. 

When the department head is the person being considered by the committee, he/she shall excuse him/herself,and the committee shall elect a pro-tem chair (voting) from its membership. The pro-tem chair shall submit the committee’s recommendations directly to the Dean of the College of Arts and Sciences. The department head (or any other member of the committee being considered) shall be absent of the committee during deliberations concerning that member. 

IV. PROCEDURES 

1  Preparation of each candidate’s ﬁles shall be prepared according to university guidelines. 

2. Other Procedures during and at the end of the Annual Consideration Process 

a. The Committee Chair shall meet with a candidate In a private conference to explain reasons for non-promotion. 

b. An appeal of a negative decision (request for reconsideration may be initiated at the conclusion of the consideration process as provided in 4.02.01 Section VI of the Faculty Handbook. 

SECTION TWO
ANNUAL FACULTY EVALUATION (AFE)


I. PURPOSE 

The purposes of the Annual Faculty Evaluation (AFE) are: 

a. To evaluate faculty work during the current academic year. 

b. To provide assistance to faculty members seeking to bring their work to a high level of professional quality. 

c. To promote the continuing professional development of faculty members. 

d. To provide a professional basis for assessments when making decisions regarding the status of the faculty member. 

II. GENERAL GUIDELINES 

Supplemental to the annual appointment/reappointment, promotion, and tenure process, the department shall complete an annual evaluation of its faculty members each spring semester. ALL TEACHING FACULTY, will be evaluated as per the Department of Communication, Theatre & Dance Departmental Tenure, Promotion, and Reappointment Criteria and Annual Faculty Evaluation Guidelines and Procedures.

Each faculty member in the department shall be evaluated on the same criteria and by the same process established in this document with the following exceptions:

Section 2. III Criteria for the Evaluation

While service and professional development are encouraged and will be supported when possible for all faculty, criteria for evaluation of non-tenure track faculty shall be as follows:

· emphasis shall be placed on the criteria by weighing 100% for teaching for faculty hired as “part-time” or “80%” unless otherwise noted in writing at hire/appointment/or reappointment.

· emphasis shall be place on the criteria by weighing 80% for teaching and 20% for service for faculty with “term” appointments unless otherwise noted in writing at hire/appointment/or reappointment. 

III. CRITERIA FOR THE EVALUATION 

1. The criteria by which the faculty members will be evaluated are: 

a. Effectiveness as a teacher. 
b. Effectiveness as a creative writer, editor, performer, researcher, and producer of professional and/or scholarly works. 

c. Professional engagement
d. Service to the students and to the university’s various levels, to the community and region, to the profession and discipline

e. Other skills, abilities, contributions, or roles that are highly valued by the department. 

2. In general, emphasis shall be placed on the criteria by weighting the AFE according to the following pattern: 

a. 60% for teaching, which shall be measured as follows: 

1  Content Expertise: Instructor displays adequate knowledge of the subject. 

2  Instructional Delivery Skills: Instructor communicates information clearly; creates environments conducive to learning; uses an appropriate variety of teaching methods. 

3  Instructional Design Skills: Instructor designs course objectives, syllabi, materials, activities, and learning experiences that are conducive to student learning. 

4  Course Management Skills. Instructor gives timely feedback to students; makes effective use of class time; handles classroom dynamics, interactions, and problematic situations effectively (e.g., academic dishonesty, tardiness, etc.) 

5  Evaluation of Students: Instructor designs assessment procedures appropriate to course objectives; ensures fairness in student evaluation and grading; provides adequate constructive feedback on student work 

6  Faculty/Student Relationships: Instructor displays a positive attitude toward students; shows concern for students by being approachable and available; presents an appropriate level of intellectual challenge along with sufﬁcient support for student learning; has respect for diversity 

7  Facilitation of Student Learning: Instructor maintains high academic standards; prepares students for professional work and development; facilitates student achievement; provides audiences for student work. 

b. 20% for research, scholarly/creative activities, public/professional recognition of activities/achievement . 

1  Public recognition will be deﬁned as any activity which brings positive recognition to the department and the university. Consideration will be given to the balance between quantity and quality. 

2  Professional activities to develop new skills and maintain existing skills as necessary components needed to teach in a set of disciplines with rapidly changing technology and emphasis are recognized as scholarly activities. This may include research and skills leading to the frequent development of new courses and new course content, perhaps annually. Discipline retraining, research and technological training required under the evolving mission of the Department and University shall be considered as evidence of professional activity. The intent here is to insure that the faculty member is growing professionally whether in the discipline or the scholarship of teaching and learning. 

3  However, differing needs, career opportunities, and professional obligations may change this formula for limited periods of time during a faculty member’s career. Such changes will take the form of a letter of agreement between the individual and the department head in the individual’s AFE ﬁle stating the time period covered as well as the purpose and terms of the adjustment. 

4. For those positions within the department where signiﬁcant professional experience was a requirement for the original hire, it is understood that faculty members in those positions met advanced professional achievement expectations before their hire and this will be taken into account in AFEs and TPR decisions. 

5. Examples of Research, Scholarly/Creative Activities 
a. Publications. These shall be construed to mean all presentations to the public, including books, brochures, journals, exhibitions, performances (live, ﬁlmed, or electronic), magazine and newspaper stories, op-ed pieces, editorial work, design or directing for public performance, published software (commercial or publicly distributable), etc. 

b. Speaker, panelist, paper reader, or program participant at professional-organization conventions 

c. Attendance at meetings attended in respective ﬁeld or related ﬁelds on-campus or off-campus. 

d. Membership in professional organizations in respective ﬁeld or related ﬁelds. 

e. Research Activities. These shall be construed to mean work accomplished for the production of plays, television programs, radio programs, ﬁlm productions, and professionally related consulting, as well as traditional journalistic, historical and empirical research leading to publication or research necessary to teach classes or retain currency in one’s ﬁeld. The Department recognizes that its faculty must develop new skills and maintain existing skills as necessary components in order to teach in a set of disciplines with rapidly changing technology and emphasis. This may include research and skills leading to the frequent development of new courses and new course content, perhaps annually. Such research and skills development are also necessary parts of CTD faculty career development. Discipline retraining, research, and technological training required under the evolving mission of the Department and University shall be considered as evidence of research and professional  activity, whether accomplished through formal study, workshops, or self-directed learning. 

c. 20% for professional engagement and service activities to students, the university, the college, the department, and the off-campus community, profession and discipline.


Consideration will be given to the balance between quantity and quality as well as to willingness to contribute. The committee, if it chooses or deems necessary, may consult chairs of committees or other appropriate persons concerning the quality of the contributions. 

Examples of service: 

a. Service as ofﬁce holder, committee member, or services contributor in professional organization

b. Critic, evaluator, or judge for on-campus or off-campus professional activities (forensics, one-act contests, etc.)

c. Service on departmental, college, or university committees. 

d.   Acts as consultant or resource person to university-related activities. 

e.   Advises students or student organizations. 

f.   Advises service and honorary clubs and organizations related to departmental disciplines. 

Examples of professional engagement:

a.Attendance at meetings attended in respective ﬁeld or related ﬁelds on-campus or off-campus.
b.Membership in professional organizations in respective ﬁeld or related ﬁelds.

c. Theatre faculty evaluations 

a. Theatre Directors will be evaluated with an instrument similar to that used in American College Theatre Festival adjudication and ATHE Guidelines. 

b. Theatre Designers will be evaluated with an instrument similar to the USITT Guidelines: “Promotion and Tenure Evaluation of  Theatrical Design and Technology Faculty: Issues and Recommended Guidelines.” 

c. Appropriate external peer evaluation in other disciplines is encouraged when possible. 

IV. METHODS AND APPROACHES FOR FACULTY EVALUATION 

Each faculty member will prepare a ﬁle containing material to be considered by the AFE Committee in evaluating the faculty member. The ﬁle should include an Annual Report of Faculty Activities for the current academic year and other relevant information. The committee will also consider student evaluations, peer evaluations, and other related material The committee may also wish to interview faculty members to clarify information submitted for the evaluation process. 

V. INSTRUMENTS TO BE USED IN CARRYING OUT THE PLAN 

All forms used in the AFE process are attached. The Faculty Evaluation Scale is completed by the secretary of the departmental AFE Committee. 

1. Annual Report of Faculty Activities 

Each faculty member will submit an academic year list of activities including commentary on the contribution these have made in his/her professional development. 

2. Student Evaluation Form 

Each faculty member will have students ﬁll out a student assessment for each course annually. The results will be gathered and put in the faculty member’s folder. 

3. Student interviews 

The Department Head will provide an open-ended “interview” form to randomly selected students from each faculty member’s classes each semester and prepare a yearly summary of the results of these for consideration by the AFE Committee. 

4. Course materials 

Faculty members will submit all syllabi, tests, handouts, reading lists, and lists of audio-visual aids used each semester in classes. 

5. Notiﬁcation of classroom observation 

VI. AFE COMMITTEE PROCEDURES 

1. Committee Membership 

In CTD the AFE Committee will consist of the department head and ﬁve members nominated by the department head from the full-time, permanent faculty at the beginning of the academic year and approved by vote of all faculty. The positions are to be rotated among the faculty each year as practical. The department head will serve as non-voting chair. The committee will elect a secretary from among its membership to prepare committee ratings and rationale for submission to the department head and inclusion with his/her recommendation for forwarding to the dean of the College of Arts and Sciences. 

2. Meetings and Procedures 

The AFE Committee will meet and evaluate each faculty member in accordance with university procedures and the provisions in this document. The process will consist of peer evaluation as described in this document. The committee will confer and discuss all of the submitted materials and enter a rating and rationale to be placed upon the Faculty Evaluation Scale. The department head will consider this rating along with his/her additional individual resources. 

3. Evaluation Period 

Evaluations will be based on the information available since the last annual evaluation with the exception of special positions identiﬁed in this document. 

4. The Committee and the CTD Department Head 

The committee will act in an advisory capacity to the department head. During committee deliberation, the chair will be a non-voting member. When the department head is the person being considered, he/she shall excuse him/herself. The secretary shall submit the committee’s recommendations directly to the dean of the College of Arts and Sciences. The department head (or any other member of the committee being considered) shall be absent of the committee during deliberations concerning that member. 

5. Final Evaluation 

The department head will compile the ﬁnal evaluation. This evaluation will include the rating and rationale of the AFE Committee and the department head’s personal evaluation. 

1 At the conclusion of the evaluation process each year, the department head will consult with each member of the faculty to review the results of his/her evaluation and discuss ways to improve performance. The ﬁnal evaluation shall be shared with the faculty member. As a minimal requirement the faculty member should sign the evaluation to indicate receipt of it, but he/she should be provided the opportunity of replying to indicate acceptance of it or of providing a rebuttal to accompany it. 

2 The year’s ﬁnal AFE evaluation by the department shall be submitted to the dean of the College of Arts and Sciences by the end of the spring semester. 

SECTION THREE 

PREPARATION, APPROVAL,  AND IMPLEMENTATION 

A. PREPARATION, REVIEW, REVISION 

These departmental criteria, guidelines and procedures shall be prepared or reviewed and revised each spring semester for the following academic year. The preceding year’s AFE Committee will present changes to the departmental faculty at one of the ﬁrst meetings of the academic year. The faculty will discuss and vote on the proposed changes. If adopted, the changes will be written into the following year’s evaluation procedures. 

B. APPROVAL PROCESS 

On the timetable announced by the dean, the departmental document shall be submitted to the dean for review. The dean shall endorse the document or recommend revisions. The dean should forward the approved documents to the VCAA for review, only when the dean is satisﬁed as to the quality and completeness of the document. The VCAA will approve the document or recommend revisions and return it to the dean and department head. When revisions are needed, the department head will resubmit the revised document for approval through channels as before. 

C. IMPLEMENTATION 

This document becomes effective for the academic year immediately following its preparation or revision upon endorsement by the dean and approval by the VCAA. 

This document shall guide the department’s consideration of candidates during the year within the framework of the timetable announced by the VCAA. 

Approved: 

___________________________________________ _________________________
Department Head 






Date

 ___________________________________________ _________________________
Dean Date


___________________________________________ ___________________
Vice-Chancellor for Academic Affairs



 Date 

STUDENT EVALUATION FORM


COMMUNICATION 

1  I understand easily what my instructor is saying. 

2  My instructor is able to simplify difﬁcult materials 

3  My instructor explains experiments and/or assignments clearly. 

4  My instructor has an effective style or presentation. 

5  My instructor talks at a pace suitable for maximum comprehension. 

6  My instructor speaks audibly and clearly. 

7  My instructor draws and explains diagrams effectively. 

8  My instructor holds the attention of the class. 

9  My instructor emphasizes relationships between and among topics. 

10  My instructor emphasizes conceptual understanding of material. 

11  My instructor effectively blends facts with theory. 

12  My instructor clariﬁes topics with developments in other ﬁelds. 

13  My instructor makes good use of examples and illustrations. 

14  My instructor appears to grasp quickly what a student is saying. 

COMMITMENT 

1  My instructor is readily available for consultation. 

2  My instructor regularly checks and rewards progress in learning. 

3  My instructor returns papers quickly enough to beneﬁt me. 

4  My instructor adjusts to ﬁt individual abilities and interests. 

5  I am free to express and explain my own views in class. 

6 When I have a question or comment I know it will be respected. 

7  Mutual respect is a concept practiced in this class. 

8  I feel free to challenge my instructor’s ideas in class. 

9  My instructor relates to me as an individual. 

10  My instructor deals fairly and impartially with me. 

ORGANIZATION 

1 This course has clearly stated objectives. 

2 The stated goals of this course are consistently pursued. 

3  Exams accurately assess what I have learned in this course. 

4  Exams are free from ambiguity. 

5  Exams cover a reasonable amount of material. 

6  Exams stress important points of the lectures text. 

7  Grades are assigned fairly and impartially. 

8 The grading system was clearly explained. 

9 The assigned reading is well integrated into this course. 

10 The format of this course is appropriate to course purposes. 

11 The teaching strategy used in this course is appropriate. 

UNIVERSITY CORE 

1  My instructor motivates me to do my best work. 

2  My instructor explains difﬁcult material clearly. 

3  Course assignments are interesting and stimulating. 

4  Overall, this course is among the best I have ever taken. 

5  Overall, this instructor is among the best teachers I have known. 

WESTERN CAROLINA UNIVERSITY
DEPARTMENT OF COMMUNICATION, THEATRE, & DANCE


ANNUAL FACULTY EVALUATION FORM 

EVALUATION SCALE 

1—Performance does not meet minimal standards or adequate documentation not provided. 2—Performance deﬁcient in one or more areas but can be improved with professional assistance. 3—Performance acceptable in all areas 4—Performance superior in all areas N/A—Not applicable for this situation 

I. TEACHING COMPONENT (60%) 

A. Content Expertise
1 2 3 4 N/A __________
Rationale for Rating:


Instructor displays adequate knowledge of the subject. Content expertise includes the “body of skills, competencies, and knowledge in a speciﬁc subject area in which the faculty member has received advanced experience, training, or education.” (Arreola 1995, p. 19) 

B. Instructional Delivery Skills
1 2 3 4 N/A __________
Rationale for Rating:


Instructor communicates information clearly; creates environments conducive to learning; uses an appropriate variety of teaching methods. 

C. Instructional Design Skills
1 2 3 4 N/A __________
Rationale for Rating:


Instructor designs course objectives, syllabi, materials, activities, and learning experiences that are conducive to student learning. 

D. Course Management Skills 

1 2 3 4 N/A __________ 

Rationale for Rating: 

Instructor gives timely feedback to students; makes effective use of class time; handles classroom dynamics, interactions, and problematic situations effectively (e.g., academic dishonesty, tardiness, etc.) 

E. Evaluation of Students
1 2 3 4 N/A __________
Rationale for Rating:


Instructor designs assessment procedures appropriate to course objectives; ensures fairness in student evaluation and grading; provides adequate constructive feedback on student work 

F. Faculty/Student Relationships
1 2 3 4 N/A __________
Rationale for Rating:


Instructor displays a positive attitude toward students; shows concern for students by being approachable and available; presents an appropriate level of intellectual challenge along with sufﬁcient support for student learning; has respect for diversity 

G. Facilitation of Student Learning
1 2 3 4 N/A __________
Rationale for Rating:


Instructor maintains high academic standards; prepares students for professional work and development; facilitates student achievement; provides audiences for student work. 

TOTAL __________ AVERAGE __________X 60%  __________


II. RESEARCH, SCHOLARLY/CREATIVE ACTIVITIES, PUBLIC/PROFESSIONAL RECOGNITION OF ACTIVITIES/ACHIEVEMENT  (20%) 

A. Research, Scholarly/Creative Activities
1 2 3 4 N/A __________
Rationale for Rating:


B. Public/Professional Recognition 
1 2 3 4 N/A __________
Rationale for Rating:


TOTAL  __________ AVERAGE __________ X 20%  __________ 

III. PROFESSIONAL ENGAGEMENT AND SERVICE CONTRIBUTION COMPONENT (20%) 

A. Professional Engagement

 
12 3 4 N/A __________
Rationale for Rating:
B. Service

12 3 4 N/A __________
Rationale for Rating:
TOTAL __________ X 20% __________ 

SUMMARY 

Teaching Component Score 


 ____________ 
Research, Scholarly/creative Act. Score 
 ____________ 
Public Exg./Service Contribution Score 
_____________


Total Score ________________ 

WESTERN CAROLINA UNIVERSITY DEPARTMENT OF COMMUNICATION,
 THEATRE, AND DANCE

OLD STUDENT INTERVIEW FORM FOR FACULTY EVALUATION 

FACULTY MEMBER_____________________________  COURSE__________ 

1  What do you think are the major strong points of this course and instructor? 

2  What do you think are the major weaknesses of this course and instructor? 

3  What suggestions would you make to improve the course or instructor? 

4  Would you recommend this course or instructor to a friend? If so, why? If not, why not? 

DEPARTMENT OF COMMUNICATION, THEATRE, AND DANCE
FACULTY ACTIVITIES FORM
FACULTY MEMBER:______________________________________ YEAR: _______


ACTIVITIES AND COMMENTARY: 

1  Teaching: 

2  Service: 

3  Research: 

4  Other: 

(ADDITIONAL PAGES MAY BE ATTACHED IF NEEDED)


DEPARTMENT OF COMMUNICATION. THEATRE, AND DANCE 

NOTIFICATION OF CLASSROOM OBSERVATION 

On this date the teaching of the faculty member identiﬁed below was observed for purposes of assisting in the development of the highest standards of classroom teaching. 

Faculty Member:___________________________________________________ 

Observer: ________________________________________________________ 

Date:____________________________________________________________ 

Class:___________________________________________________________ 
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