XI. Supervisor’s Comments

This portion of the questionnaire is to be completed by your supervisor.

As a supervisor, it is important that you review this questionnaire and identify any discrepancies between the employee’s responses and your own knowledge of the job.  Remember this questionnaire is intended solely for the purpose of accurately describing the position and not the individual or his or her performance.  
If you would like to add a note or suggest a correction to any answer, please do so next to the employee’s answer and identify your entry with your printed initials, without changing the employee’s answer.

In addition, please complete the following:

1.  Do you agree with the answers provided by the employee?  If not, please explain.

     
2.  List any important job duties that may have been omitted.

     
3.  Additional comments:

     
Supervisor’s Signature___________________________________      Date__________________

