REQUEST FOR EXTENSION OF AN INCOMPLETE GRADE
Western Carolina University







Registrar’s Office











(http://registrar.wcu.edu) 
An undergraduate or graduate student has one regular semester (excluding summer) to finish course requirements set forth by the instructor to remove an incomplete grade or the grade will convert to an “F”.   This form should only be completed if an extension is being requested.   
Student ID:  

Name:


Local Address:




City:

State:


Zip:


Course Prefix & number: 

Term taken:



Justification for extension:







Time period requested:







Approval(s):
Instructor Name:






Signature:






Advisor Name:






Signature: 






Dept. Head Name: 






Signature: 







Notes:
Submit to the Registrar’s Office, 206 Killian Annex for processing.  Removal of an incomplete grade should be submitted on the “Change of Grade Card” to the Registrar’s Office.

Registrar’s Use Only

Processed by: 



  Date: 




Rvsd:  11/07




44
