WCU P-Card

Authorized Transactions
· Memberships and Organization dues 

· Subscriptions - To a business address / Annual Only / inc. software subscriptions 

· Registrations (All WCU Travel policies apply) 

· Publications 

· Interlibrary Loans 

· Postage (small quantities) 

· Express shipment charges  

· Advertising 

· Certifications 

· Licenses such as nurses, doctors, etc. 

· Office and lab supplies 

· Office and lab equipment
· Educational supplies 

· Software and computer accessories, and peripherals 

(All purchases must be within spending limits!) 

Unauthorized Transactions
· NO Animals 

· NO Purchases over designated spending limits 

· NO Split ticket purchases to circumvent the single purchase limit 

· NO Weapons and ammunition 

· NO Purchases from pawn shops 

· NO Controlled substances (Drugs, Alcohol, Fireworks) 

· NO Radioactive Materials 

· NO Payment to individuals, consultants or employees 
[Vendor must provide a FEIN versus a SSN] 

· NO Purchases for personal use 

· NO Travel (Lodging, Gas, Food, Meals, Car Rentals) 

· NO Entertainment 

· NO Cash Advances 

· NO Gifts 
· NO Contributions
· NO Gift Certificates or Gift Cards 

