CONTENTS

Letter to Teaching Fellows
2

Everything You Need to Know
3

Program Goals
8
Mission
9
Important Information
10
NC Teaching Fellows Calendar of Events
12
Sample Letter Format
16
Policy Regarding Summer Experiences
17
Policy Regarding Study/Travel Abroad
18
Policy on Admission to Teacher Education and License to Teach
19
Policy on Dissemination of Funds
21

Freshmen
22
Sophomores
29
Juniors
36
Seniors
42
August 22, 2011
Welcome Teaching Fellows!
Welcome to all of our Teaching Fellows as we begin the 2011-2012 academic year!  I want to offer a very special welcome to our incoming freshmen Teaching Fellows.

As many of you know, 2011 has been a year of changes.  This past June the North Carolina General Assembly voted to “phase out” the Teaching Fellows Scholarship Program over the next four years.  While we are disappointed by this decision, please know that we will do our best to uphold the program standards and carry out the commitment made to you and your family by the State of North Carolina when you signed on and became a Teaching Fellow.  We will enter our new year with optimism and a team approach.  

This year I will depend heavily upon our Teaching Fellows Leadership Council to help me plan creatively and re-organize several of our program components.  Unfortunately, our budget has been substantially reduced; thus, we will be operating with fewer funds throughout the year.  Nevertheless, I am confident that together we can find new solutions to some of these challenges.  Our program at WCU is known for our commitment to one another and our steadfastness.  We will find ways to make things happen, while holding our heads high and remaining appreciative of the opportunities that remain available to us.

Thank you for being a part of our family, and it is an honor for me to serve each of you as you pursue your dream of becoming a teaching professional.  Best wishes for a fantastic year!
Sincerely, 

Jackie

Jacqueline Smith, Ed.D.
Teaching Fellows Director

WESTERN CAROLINA UNIVERSITY

TEACHING FELLOWS

Everything You Need to Know
Communication
	1.
	Please read your emails each day.  Urgent emails that require you to respond or take immediate action will be coded with a red exclamation mark (!).  This red exclamation mark is an indicator to you that the message is of high importance.

Fellows who fail to reply to emails pertaining to program business or requirements will receive a maximum of one courtesy phone call to make you aware of unfinished business that requires your prompt attention. Failure to respond will cause a Fellow to be categorized as “not in good standing” within the campus program and could result in probationary status.



	2.
	Each Teaching Fellow has a personal folder in the Teaching Fellows Office (G22 McKee).  Please check your folders for messages from staff or from other Fellows.  Fellows may use these folders to send messages.  You may also find information pertaining to our program posted on WebCat or Face Book including:  upcoming activities, important dates, deadlines, and forms.



	3.
	Fellows should check the bulletin boards and tables located just outside of the office for special activities and volunteer opportunities, both on and off campus.  Be sure to review these items and use them to assist in your selection of service and cultural activities.




Seminars

	1.
	All Teaching Fellows are required to register for seminar during every semester except the Student Teaching/Intern II semester.  If you experience conflicts with other required courses, please see your director for appropriate alternatives.

Freshmen register for EDCI 200-02; Sophomores register for EDCI 200-01; and Juniors and Seniors register for EDCI 300-70.  The Freshmen and Sophomore seminars will include topics surrounding college adjustment needs, leadership development, multi-cultural understanding, educational issues, and Teaching Fellows goals.  Junior and Senior seminars will focus on educational issues, job preparation, and orientation to beginning teaching.

A few seminars will not be scheduled at their regular times in order to host special guest speakers.  Attendance at these programs is expected unless you are excused through a seminar conflict form, approved by the director.  You will receive a semester schedule of most events.  Be sure to mark these on your personal calendar and check it regularly



	2.
	Absences from Seminar:  Fellows are expected to attend seminar. Only one absence per semester will be excused.  Any absences resulting from academic conflicts with other courses or events must be approved in advance by your director.  Fellows must pick up an orange Seminar Conflict Form in our office, complete and submit the form for approval prior to a missed absence.  Any unexcused absences will result in service hours* (5 hours per unexcused absence).  Hours not completed will result in an unsatisfactory seminar grade. 

Teaching Fellows are allowed one free absence per semester.  Any subsequent absences will require five hours of service after the additional absence takes place and documented on a Service Form.  Fellows will need to write “Make-up Absence” at the top of the form.  Please note that emergencies will be addressed on a case-by-case basis.
Absences during the Fall Semester for Juniors and Seniors:

The “one free” absence policy will not apply during the fall semester of Junior and Senior years.  This is because during this fall semester Juniors and Seniors alternate meeting once every other week.  Juniors will revert back to weekly meetings during the spring semester of their junior year, thus the one “free” absence policy will reactivate during this time.   Seniors will not meet for seminar during spring semester of their senior year

*Please note that service hours should be completed only AFTER the unexcused absence has occurred.  Service hours completed in advance of an anticipated seminar absence will not be accepted.




Service & Cultural Hours

	1.
	Attendance at a minimum of two cultural events and one multi-cultural event each semester will be counted as seminar requirements.  Fellows will document their experiences on the yellow Cultural-Multicultural Forms.  These forms are submitted to your director at the end of each semester.



	2.
	All Fellows must attend at least two cultural events and one multi-cultural event on campus each semester (music, drama, lecture, poetry reading, etc.).  At the beginning of each semester Fellows will be provided forms on which to record attendance at these cultural events.  We hope that you will attend many more than just the two required events (record ALL events that you attend).  Cultural enrichment and new experiences are as much a part of your college experience as are your classes.  We report these activities annually to the NCTF Commission, so it is important to keep accurate records.

Fellows are required to document a minimum of 30 hours of service by the end of their Sophomore year.  Pink Service forms can be picked up in our office.  These forms are submitted to your director at the end of each semester.



	
	Service Project:  In order to gain real experience with children and youth, we require a minimum of 30 service hours to be completed by the end of the Sophomore year.  These opportunities may include working with at-risk children, tutoring, assisting with academic affairs events and tournaments, participating in literacy projects, and working with Scholars/Teachers of Tomorrow Day/Reach to Teach Days, etc.  Field experience for college classes or paid positions cannot be counted as your service project.




Mentoring

	1.
	Early in Fall Semester, Sophomores should choose a faculty or public school mentor—preferably someone in your major teaching area.  Sophomores will receive special attention and support from this relationship, and they should work to establish a rapport with their mentor.  Documentation of collaboration with mentors should continue through both junior and senior years. A minimum of two contacts per semester is required. Forms for documentation purposes will be provided to you during the seminar.



	2.
	The purpose of our Freshman-Sophomore Mentor Program is to help our freshmen feel comfortable and connected.   Sophomore mentors are asked to make a sincere effort to connect several times with their freshman mentees.   Mentors should make themselves available to help answer freshman mentee questions as they become acquainted with our campus and our program.  Mentees should feel free to telephone or email their mentors. 




Leadership Opportunities

	1.
	WCU Fellows have planned and developed a system of committees to accomplish goals of communication, social interaction, record keeping, and leadership development.  Our committees are Social, Newsletter, Recruitment, Scrapbook, Hospitality, and Service.  We encourage all Fellows to join and participate as often as possible.  The role of the Leadership Committee consists of suggesting field trip destinations, seminar topics, service project ideas, and recruitment initiatives.  Additionally, this committee keeps a historical record of our program events through scrapbooking, as well as through newsletter correspondence sent out to the University, other campuses, and the state program office.  Our Leadership Committee acts as a sounding board for Teaching Fellow concerns.  Volunteers and Fellows who are nominated by each class will serve on the Committee.



	2.
	Teaching Fellows are encouraged to join clubs, participate in athletics, Quiz Bowl, chorus, etc. We also encourage all Fellows to continually strive for honors.  Each year these activities will be recorded on your demographic form and placed in your file.  This data is used when you request the Teaching Fellows staff to serve as references for you, and it is also used to report to the NCTF Commission on your progress.


Leadership Council Roles and Responsibilities

	1.
	It is expected that all committee chairs and co-chairs will be present at all regularly scheduled Leadership Council meetings.  These meetings occur every other Tuesday throughout the academic year.

In the event that a chair is unable to attend a meeting, it is his/her responsibility to identify and invite another committee member to stand in as their representative during his/her absence.  It is appropriate for the co-chair to assume this responsibility when the chair is absent.  However, if the co-chair is unable to be present, then another committee member may attend in his/her place.

Occasionally a committee chair or co-chair is unable to fulfill the requirement to attend Leadership Council meetings due to changes in their class schedules or personal circumstances.   When this occurs, an opportunity may be provided so that the chair and co-chair can step down from their roles.  Other individuals may then volunteer to fulfill the obligations previously held by the committee chair or co-chair. 

During Leadership Meetings, chairs and co-chairs will report their committee findings to the other members (see descriptions of committee chair duties).

Chairs and co-chairs are responsible for researching possible activities for their respective committees.  These may include (but are not limited to) the following:  chairs and co-chairs are responsible for implementing and organizing projects, including being available on the day of the event or project, and are also expected to be hands-on, pro-active, and engaged leaders.  Chairs and co-chairs should plan on being in regular contact with their committee members and being available during events which they help organize.

Committee chairs and co-chairs will be nominated and elected during the first leadership council meeting in the fall.



	2.
	Committee Chair Responsibilities:

Social Committee-- Submits ideas for socials; researches logistics and pricing (including tickets, transportation, meals, etc.) for proposed socials; schedules events based on the Academic calendar and the Teaching Fellows calendar; works with program assistant regarding space availability for events and making reservations several weeks in advance of events; paces socials to attain an even balance of events throughout the academic year; notifies program director of any issues or concerns well in advance of events

Service Committee-- Submits ideas for service projects; regularly monitors WCU’s Service Learning website and other resources for service opportunities; makes campus contacts and collaborates with community groups (such as the  Community Table) to identify community needs and potential service projects; maintains regular contact with program director to discuss service project ideas, logistics, timing, and volunteers; shares service project ideas with Leadership Council; notifies program director of any issues or concerns well in advance of events

Recruitment Committee-- Assists with Teaching Fellow recruitment events (as their schedule allows); participates in University Open House events (2 in fall, 2 in spring); helps recruit volunteers and participates in High School & Middle School Teachers of Tomorrow (fall and spring); partners with the program director in planning family visits and tours; participates in public school-related recruitment events, including school visits; notifies program director of any issues or concerns well in advance of events.

Hospitality Committee-- Collaborates with the Social Committee Chair on social events by arranging for volunteers and set-up crews; may assist with food preparations and clean-up; works with volunteers to set-up for events (this may involve moving tables or chairs before and after events; loading and transporting food or equipment; cooking burgers or hotdogs; discarding rubbish after events); helps office staff return items/equipment to the office following social events; assists with maintaining a neat, organized seating area in the office, including sweeping and dusting before events; notifies program director of any issues or concerns well in advance of events.

Scrapbook Committee-- Collaborates regularly with the Recruitment chair and co-chair prior to recruitment events so that scrapbooks are maintained and updated in anticipation of visits by families; makes arrangements with Scrapbook Committee members to take turns making additions to the scrapbooks; informs the director if any additional materials are needed.

Newsletter Committee-- Collaborates with ALL committee chairs and co-chairs and reports on their respective events or projects; when possible, the Newsletter chair or co-chair will be present at Teaching Fellow events, including service projects (such as Relay for Life), and socials (such as Movie Nights or Picnics); follows-up after activities take place to get up-to-date information (such as the number of attendees, the names and bios of guest speakers, event photographs, etc.) for articles; meets regularly with the program director for directions and to prioritize stories; interviews Teaching Fellows and other people related to program; confirms the accuracy of information prior to including it in the newsletter; creates and delivers to the program director a newsletter, published at least once each semester


Socials

	1.
	Leadership Council meets regularly to plan and implement socials for the program.   Fellows are encouraged to participate in as many socials as your schedule will allow. Most of the socials are free to Fellows; however, occasionally you may be asked to help with costs, including purchase of tickets, meals, etc. especially if you are participating in field trips. In an effort to utilize our budget wisely, we ask that Fellows who cancel after signing up to participate in paid events that are sponsored by the Teaching Fellows office  be responsible for:

· Finding a Teaching Fellow to replace them at the event, or

· Reimbursing the Teaching Fellows Office for the expense which was incurred on their behalf



	2.
	In certain circumstances, Teaching Fellows may be allowed to invite a friend to Teaching Fellow sponsored events.  When transportation is provided by the Teaching Fellows Office, it is requested that the friend(s) meet us at the venue and pay their own expenses.



	
	We wish to maintain the high-quality and well-earned respect that this program and its students have become known for throughout the region and the state

We  want to ensure consistency and fairness among those Fellows who are enrolled in our program

We recognize the importance of our work and we strive to be respectful of others’ time and energy given to supporting our program. It takes everyone doing his or her part to make our program exemplary!!  We all reap the benefits of everyone’s collaborative efforts!




Academics & Personal Concerns

	1.
	In order to remain in good standing with the North Carolina Teaching Fellows Scholarship Program, WCU Teaching Fellows are required to do the following:

· Maintain a 2.0 cumulative GPA by the end of a Fellow’s first semester in the program; 2.25 by the end of the freshmen year; 2.5 by the end of the sophomore year and thereafter. 



	
	· Maintain credit hour requirements according to the following:

· 15 hours by the end of the first semester

· 30 hours by the end of the freshmen year

· 45 hours by the end of the third semester

· 60 hours by the end of the sophomore year

· 75 hours by the end of the fifth semester

· 90 hours by the end of the junior year

· 109 hours by the end of seventh semester

· 128 hours by the end of the senior year

Failure to adhere to these GPA and credit hour requirements can result in academic probation and loss of funding for the upcoming semester or until a Fellow is deemed in good standing within the campus program as well as the state office.

If you find that you are experiencing any academic difficulties, please schedule a meeting with your director to inform her and to work on solutions.  If you are experiencing personal problems, your director is always ready to listen and help you work through difficult times.  Additionally, the WCU Office of Counseling and Psychological Services has an excellent staff that is here to assist you.



	2.
	Fellows  are expected to adhere to all campus program requirements including the following:

· Weekly seminar attendance

· Participation in program initiatives  as outlined in the Handbook

· Adhere to University policies pertaining to student conduct

Failure to comply with the above requests will result in the following:

· 1st offense:  Meeting with director to review violation (possible campus probation)

· 2nd offense:  Loss of funding for upcoming semester

· 3rd offense: Removal from program


Teaching Fellows are expected to know and adhere to all policies relative to both North Carolina Teaching Fellows and WCU education requirements.  Failure to do so could result in the loss of scholarship funds.

I have read and understand the above information, and I agree to adhere to the terms and responsibilities outlined in this document.

___________________________________



________________

Signature









Date

2011-2012
North Carolina Teaching Fellows Program Goals:

	1.
	To provide an academically and culturally enriched program that extends beyond the regular college program.



	2.
	To provide opportunities and experiences that will encourage the development of leaders and decision makers.



	3.
	To provide opportunities for building an understanding of education’s place in a greater social context.



	4.
	To instill a sense of mission, service, and professionalism in the Teaching Fellows.



	5.
	To improve the image of teacher education candidates and programs on campus.



	6.
	To recruit and retain greater numbers of male and minority teacher education candidates in North Carolina.


Additional Goals for Western Carolina University Campus

	1.
	To provide a greater awareness and understanding of multicultural issues.



	2.
	To foster the development of a community of learners guided by knowledge, values, and experiences.


Mission:

Western Carolina University Teaching Fellows Program strives to recruit talented North Carolina students to the teaching profession and to develop effective educators and visionary leaders through a model preparation program.

In order to realize our Vision, Our Mission must be to exceed the expectations of our applicants, whom we define as potential future students and their parents.  We will accomplish this by committing to our shared values and by achieving the highest levels of parent, student, and community satisfaction.  In this way we will ensure that our program’s goals are met.

Our Students:

· Our students are the most valued assets of our program, essential participants with a shared responsibility in fulfilling our mission.

· We recognize that the quality, motivation, and performance of our students and staff are the key factors in achieving a successful program.

Our practices are built upon:

· Understanding that education is one of the most essential and viable assets of our community.

· Embracing a dedication to assisting every student in reaching his or her full potential.

· Ensuring a commitment to diversity and equal opportunity.

· Promoting a program structure and culture that emphasizes student involvement, open communication, teamwork, and cooperation.

TEACHING FELLOWS

IMPORTANT INFORMATION

Western Carolina

STAFF:

Dr. Jacqueline Smith

Director, Western Carolina University Teaching Fellows Program

Email:

jsmith@email.wcu.edu
Birthday:
March 3

Home Phone:
828.479.6625

Mrs. Melissa Johnson

Program Assistant, Western Carolina University Teaching Fellows Program

Email:

johnsonm@email.wcu.edu
Birthday:
September 23

ADDRESS:

Western Carolina University

Office of Special Programs/Teaching Fellows

G22 McKee

Cullowhee, NC  28723

Phone:

828.227.7056

Fax:

828.227.7144

TEACHING FELLOWS COMMISSION

STAFF

	Jo Ann Norris
	
	President/Executive Director, NC Public School Forum & NCTFP

	Kerry Mebane
	
	Director, NCTFP

	Danny Bland
	
	Director of Teacher Recruitment, NCTFP

	Lara Nowell
	
	Coordinator of Information Services, NCTFP

	Melissa Rains
	
	Coordinator of Special Programs, NCTFP

	Lynne Stewart
	
	Program Officer, NCTFP

	Kristin Dibble
	
	Program Assistant


ADDRESS

Koger Center

Cumberland Building

3739 National Dr., Suite 100

Raleigh, NC  27612

Phone:

919.781.6833

Fax:

919.781.6527

Website:
www.teachingfellows.org
NORTH CAROLINA TEACHING FELLOWS COMMISSION MEMBERS 
	Dr. Michael Priddy, Chair

223 Windsor Road

Greenville, NC  27858


	Dr. Tony Cozart

4056 Peace’s Chapel Road

Oxford, NC  27565
	Mrs. Linda Little

200 Creekview Road

New Bern, NC  28562



	Dr. Thomas Dowell

P.O. Box 1595


Cullowhee, NC  28723


	Mr. Demond McKenzie

2800 White Rail Drive

Fuquay Varina, NC  27526



	Mrs. Alice Joyce

800 Greenwood Road

Chapel Hill, NC  27514


	Mrs. Evelyn “Ebbie” Monroe

525 Hardee Branch Road

West End, NC  27376

	Mrs. Colleen Lanier

1610 Red Copper Circle

Winston-Salem, NC  27106
	Dr. Jane Norwood

2633 Richardson Dr., #7-B

Charlotte, NC  28211



	Ms. Stephanie Lemon

1202 Pepper Hill Road

Greensboro, NC  27407


	Mrs. Angela Upchurch

207 Roy Eaker Road

Cherryville, NC  28021


NORTH CAROLINA TEACHING FELLOWS PROGRAM
2011 - 2012 CALENDAR
The procedures for Student Special Requests must be followed for all activities.  A letter of explanation from the student must be attached to an original Student Special Request Form which must be signed and filled out completely by the Director.  A FACSIMILE copy will not be processed. 

September 16, 2011
DUE:  Student Special Requests to Kristin Dibble for October Commission meeting (Includes requests for Exemption of Admission to Teacher Education for Spring 2012 for all Juniors who have not been admitted by this date and requests to participate early in Junior Enrichment and Senior Orientation)  

October 28, 2011
DUE:  Deadline for Fellows who must pay to make-up missed 2011 Enrichment Experiences

November 7, 2011
Online Junior Enrichment and Senior Orientation information available to view
November 15, 2011  
Senior Orientation online registration begins at 9:00 a.m.

November 16, 2011  
Junior Enrichment online registration begins at 9:00 a.m. 

November 18, 2011  
CAMPUS DIRECTORS MEETING
– Friday 9:00 a.m.-3:00 p.m.  Items Due: Certificates of Receipt, Senior Forms, Selective Service Forms, Admission to Teacher Education Forms, Campus Directories, and Campus Teaching Fellows Handbook.  Freshman Surety Lists will be distributed at this meeting.   

January 6, 2012
DUE:  Grade/Credit Hours Reports and December 2011 Graduates to Lynne Stewart. Funds will be requested for those schools which have submitted reports.  

January 13, 2012
DUE:  Student Special Requests for March Commission Meeting to Kristen Dibble

January 13, 2012
Senior Orientation Online Registration Ends 5:00 PM

(All changes must be approved by Melissa Rains after this date!)

January 20, 2012
Online:  Junior Enrichment Registration Ends at 5:00 p.m.

(All changes must be approved by Melissa Rains after this date)

January 27, 2012
DUE:  Senior Exit Forms to Kristen Dibble for all December graduates

February 10, 2012
DUE:  Senior Orientation Week Cover Letters/Resumés to School System contact (school systems must receive them by this date!)

Feb. 29-March 2, 
WCU Mid-term Break

2012

Feb. 29-March 2;
Senior Orientation Weeks 

March 5-9; 12-16
(More dates available during summer)

2012

March 9, 2012
Due: Requests to Delay Participation or Participate Early in Enrichment Experiences to Melissa Rains (this includes requests to Delay Participation in Discovery 2012, requests to Delay Participation in Junior Enrichment 2012, requests to Delay Participation or Participate Early in Jr. Conference 2012 AND requests to Delay Participation or Participate Early in Sr. Conference 2012.  Fellows may NOT receive an approval for delay of Jr. Enrichment and Jr. Conference in the same year.  NO Summer experience can be delayed post-graduation.  Note:  Per policy only Fellows graduating early may request to participate early in enrichment experiences
April 2-6, 2012
WCU Spring Break
April 9, 2012
Due: Graduation Dates and Licensure Directory Information from Campus Directors to Lynne Stewart


April 10, 2012
DISCOVERY 2012.  Online Registration Begins at 9:00 AM—Registration is   required of ALL Freshmen and others who are required to participate in the 2012 trip. 

April 17, 2012               Senior Conference 2012 Online Registration Begins at 9:00 AM 

April 18, 2012   
Junior Conference 2012 Online Registration Begins 9:00 AM

April 25, 2012               DUE:  Certificates of Receipt and Graduate Form to Lynne Stewart

April 27, 2012

Online Registration Ends at 5:00 p.m. for Discovery 2012
May 7, 2012

Online Registration Ends at 5:00 p.m. for Junior Conference 2012
May 7, 2012

Online Registration Ends at 5:00 p.m. for Senior Conference 2012
May 11, 2012
DUE:  Student Special Requests for June Commission Mtg. to Kristen Dibble (Includes requests for Academic Probation for Fall 2012)
May 12, 2012                 DISCOVERY 2012 Facilitators and Student Leaders meet at 1:00 P.M.

(Site: to be announced) 

May 13-18, 2012  
DISCOVERY 2012 Site:  to be announced 

Registration for Teaching Fellows is on Sunday, May 13 from 12:00 p.m. – 2:30 p.m.  Opening Session will begin at 3:00 p.m.  Discovery 2012 ends at about 11:00 a.m. with the Closing Session on Friday, May 18, 2012.  (No early departures will be approved) 
May 25, 2012

DUE:  Grade Reports to Lynne Stewart 

June 1, 2012

DUE: Senior Exit Forms to Kristen Dibble for all May 2012 graduates

July 20-22, 2012
SENIOR CONFERENCE - Site: To be determined
Registration is on Friday, July 20, from 12:00 p.m.-1:30 p.m. The Opening Session begins at 1:45 p.m. The Conference ends on Sunday, July 22, by 11:30 a.m.  Fellows are NOT to schedule any activity that conflicts with the entire conference-from beginning to end.  This includes employment. 
July 27-29, 2012
JUNIOR CONFERENCE - Site:  To be determined
Registration is on Friday, July 27 from 12:00 p.m.-1:30 p.m. The Opening Session will begin at 1:45 p.m.  The Conference ends Sunday, July 29, by 11:30 a.m.  Fellows are NOT to schedule any activity that conflicts with the entire conference-from beginning to end.  This includes employment. 
August 30, 2012
DUE:  Senior Exit Forms to Kristen Dibble for all August 2012



graduates.

	Sample Letter Format

for

Letters  Accompanying Student Special Request


	Fellow’s Return Address

Street Name and # (Apt. #)

City, NC  Zip Code

Date

Dr. Michael Priddy, Chair
NC Teaching Fellows Commission

3739 National Drive, Suite 100

Raleigh, NC  27612

Dear Dr. Priddy:

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

Sincerely,

Name of Fellow




	An Open Letter to North Carolina Teaching Fellows

Regarding Participation in Summer Experiences


Dear Teaching Fellows:

As North Carolina Teaching Fellows, who have joined in partnership with the state of North Carolina, your Teaching Fellows Institution, and the North Carolina Teaching Fellows Commission, you have agreed to participate fully in the unique experiences designed by your Campus Director and summer programs designed and directed by the Teaching Fellows Commission.

Summer experiences which include the Discovery Trip, Junior and Senior Conferences, Junior Enrichment and Senior Orientation are designed to provide opportunities for Fellows to develop networks with other Fellows and veteran teachers, as well as to acquire and process new information which will enhance their careers as practicing teachers in the public schools of North Carolina.  These experiences rarely can be replicated because they include interacting with your peers in the program. The summer experiences are your opportunities to “connect” with the Fellows in your class, both on your campus and from the other campuses. The time for these opportunities “expires” at the end of your college career. All summer experiences must be completed prior to graduation. 

To achieve the program goals in the very short time allocated to each of these experiences, Teaching Fellows are expected to participate fully in each experience. All Fellows are expected to reside on campus, or in the housing provided, for the duration of the specific experience (unless otherwise noted in the information provided about the experience).  Fellows should plan to arrive early for registration and stay through the last session of the experience. Lack of full participation or unexcused absences by a Fellow are grounds for loss of funds or dismissal from the Teaching Fellows Program. 

You should mark your calendars for the dates that pertain to your class.  (Remember, by May you will be "rising" sophomores, juniors or seniors.)  Be especially mindful of these dates as you consider summer school, travel and jobs for the summer.  Your first contract is with North Carolina!

Becoming a professional educator takes time and willingness to interact with and listen to others so that you may gain new insights and perspectives from their information.  The Commission and staff and facilitators of each activity are pleased to share this special time with you.  Best wishes for a fulfilling and rewarding experience!

An Open Letter To North Carolina Teaching Fellows Regarding 
Study and/or Travel Abroad

Dear Teaching Fellows:

Travel abroad is a wonderful opportunity for anyone; however, for Fellows, it must be done in the context of the total Teaching Fellows Program. Study and/or Travel Abroad will not be automatically approved as a compensating experience for any other Teaching Fellows experience because each summer experience has specific teacher preparation goals, which must be met.  Attention must be given to how the travel fits into the Fellow's schedule and/or obligations. A Teaching Fellows Graduate does not have to be "defined" to the public.  School system superintendents, principals, and personnel directors expect that the Teaching Fellows Graduate will bring a wide range of knowledge and skills to the classroom because of all the experiences, particularly the summer experiences, which are unique to the Fellows Program. With increased focus on accountability, we must ensure that each Teaching Fellows Graduate can live up to the expectation of the title and that the label means what it implies and what the legislature intended.

Each request for study and/or travel abroad will be carefully reviewed as to whether it meets the "goals test" for the experience.  It will be a rare travel experience that can replicate the Discovery Trip, Junior Conference and Junior Enrichment, or Senior Conference or Senior Orientation. Few, if any, delays will be recommended by staff to the Commission. Travel abroad and in the U.S. cannot conflict with the dates of other experiences and must receive prior approval by the Commission. Fellows should not pay non-fundable deposits or raise funds for a trip for which they have not received approval by the Commission. Because a Fellow cannot assume that approval will be given, anyone who wishes to make such a trip must plan ahead and get the Commission's approval PRIOR to paying the deposit or raising the funds.   

The "study abroad during the academic semester request" also requires careful planning. Although an institution’s officially sanctioned study abroad programs are worthwhile and generally approved by the Commission, such experiences should not deter the Fellow from being on track to graduate with eligibility for licensure to teach.  Many students get behind in hours when studying abroad and, in order to graduate with their class, decide to graduate without a license to teach.  This is not an acceptable option. Fellows should state in their request for approval how the study abroad will affect their ability to graduate on time with a license to teach.  Fellows must plan to return in time for the summer experiences.  The dates for departure and return must be included in the request. Fellows should not assume that travel will compensate for Teaching Fellows’ summer experiences.  

Lack of full participation or unexcused absences from summer experiences by a Fellow are grounds for loss of funds or dismissal from the Teaching Fellows Program. Please plan ahead and submit requests with all required information in a timely manner.

An Open Letter To North Carolina Teaching Fellows Regarding

Formal Admission Into Teaching Education And Graduation With Eligibility For Licensure To Teach
Dear Teaching Fellows:

As you plan your course work to complete your college experience, be reminded of the requirements of the Teaching Fellows Commission as mandated in the legislation and the Promissory Note regarding scholarship eligibility.

The Promissory Note requires that "At all times during each of the Fellow's four (4) academic years of undergraduate study, the Fellow shall (b) pursue continuously, as a full-time student, studies that will qualify the Fellow to teach in North Carolina's public schools..."  In addition, the Promissory Note states that "Failure to pursue a full-time program in teacher education or course work leading to State Department of Public Instruction certification (licensure)...and Failure to maintain satisfactory progress toward graduation as defined by the institution are considered events of default and shall preclude further participation by the Fellow in the NC Teaching Fellows Program."

For Juniors: Under Commission policy, when you have received four (4) semesters of funds, you should be classified as a junior by your institution, have a 2.5 cumulative GPA, and be on track to be formally admitted into Teacher Education by the end of the first semester of the junior year. (Exempted from this policy are the entering cohorts prior to and including 2008 UNC-Chapel Hill Teaching Fellows who are seeking preparation for secondary education teaching, K-12 foreign language and music. These Fellows must complete an MAT program. Also exempted from this policy are the entering cohorts beginning with the 2009 UNC-Chapel Hill Teaching Fellows who are seeking preparation for secondary education teaching and K 12- music. These Fellows must complete an MAT program unless there is a four-year licensure program available for the major.) The 2.5 GPA at most institutions is a "minimum requirement for consideration for Teacher Education." Generally, admission into Teacher Education is not guaranteed. Most institutions also require that you maintain a 2.5 GPA in your content area. 

If you have not been formally admitted into Teacher Education as a second semester junior, you are in violation of the policy and subject to removal from the program or placed on probation without funds. You should contact your Campus Director and get his/her recommendation for a Student Special Request to the Teaching Fellows Commission for exemption from the Teacher Education Program for that semester.  Your letter of explanation should give a clear rationale for why you are not in Teacher Education and what your specific plans are to get back on track.  Such a request should be made to the Commission as soon as you are aware that you will not be formally admitted into Teacher Education.  Inasmuch as prior approval is required, the Commission should not be informed after the fact.  Approval, retroactive or prior, is not “automatic” for requests for graduation without eligibility for licensure to teach. 
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For Seniors: Under Commission policy, you should be classified as a senior if you have received six (6) semesters of funds. All Seniors must be on track for student teaching in the senior year and graduation with eligibility for licensure to teach.  If, at the beginning of your senior year, you are not on track to do student teaching and be graduated with eligibility for license to teach, you should file your request for exemption with the Commission. This request should be presented to the Commission no later than the Fall meeting in your senior year.  All Fellows, whether in Teacher Education or not, must participate fully in all Teaching Fellows campus activities until graduation.

Upon the advice of the Attorney General's office, the Commission has revoked the scholarships of seniors who have graduated without eligibility for licensure to teach.  Following notice of revocation, the entire loan plus interest is due and payable.  
Lateral Entry: Teaching Fellows shall NOT use Lateral Entry as an alternative to formal teacher preparation and licensing.
PRAXIS I & II: New laws and State Board of Education policies impact requirements for PRAXIS I and II.  Teaching Fellows should check with the Campus Director to be sure they are in compliance with the requirements.

If, at any time and for any reason, you find that you must alter your plans and cannot meet the requirements to graduate with eligibility for licensure to teach, you must communicate with your Campus Director immediately and file the appropriate Student Special Request with the Teaching Fellows Commission.

We wish you every success!

Sincerely, 

The Teaching Fellows Commission & Staff

	Teaching Fellows and Parents:  Please Read Carefully

Dissemination of Funds

	

	The process for releasing Teaching Fellows Scholarship Funds is as follows:



	1.
	Funds are disbursed at the beginning of each semester.  Late August and late January, Freshmen and Sophomores will receive $3,050.  Juniors will receive $3,150 and Seniors will receive $3,250 (each year funds are escrowed for each Fellow in the following amounts to cover the cost of the summer experiences:  $400-Freshmen and Sophomores; $200-Juniors, none currently for Seniors).  Funds are released to ONLY Fellows in good standing; those not in good standing will be on academic probation without funds and must make arrangements to cover all costs.



	2.
	The request for funds will be forwarded to the State Department of Public Instruction by Mrs. Lynne Stewart, Program Officer, by August 2010.  DPI will process the request and forward funds to each campus (Elon and Meredith by check) by electronic wire within seven days.  Each campus has its own process for disbursing funds.  Teaching Fellows should check with their Campus Directors about their campus’ process and timeline.  A Teaching Fellow Freshmen who is NOT at his/her assigned campus to receive funds in August will no longer be in the program.  Funds cannot be processed for the second semester until all grade reports have been received and checked by the Commission staff.  The request will be forwarded to DPI by January 2011.  DPI will process the request and forward funds to each campus (Elon and Meredith by check) by electronic wire within seven days.



	3.
	Each campus’ financial aid office will deduct the amount required to cover tuition, fees, room and board.  Any remaining funds will be given to the Teaching Fellow for personal expenses.  (Some campuses will not have funds left over.  Most campuses suggest $2,000-$2,500 will be needed for personal expenses).



	4.
	Each Fellow will sign a Certificate of Receipt received from his/her Campus Director.  Funds will not be released the following semester if the Fellow has not returned the signed Certificate of Receipt to the Commission office.


	Special Note:  Teaching Fellows should arrive at school each semester with enough money on hand to carry them over until their scholarship funds arrive.  Inasmuch as Fellows are required to be in good standing and must fully participate in the summer experiences designed for their class to receive funds, the Commission staff must check grades, credit hours, and summer experience attendance before funds can be released.  In the second semester, the request to DPI is delayed until the grade reports have been received from all fourteen campuses.  Depending on when all campus reports are received, the funds release can be as late as January.
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