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Live it once. Live it right.

WESTERN CAROLINA UNIVERSITY GREEK LIFE






Greek Life Social Event Policy
Western Carolina University  


Introduction 
This Greek Life Social Event Policy establishes requirements for Chapters hosting social events. The rule is designed to foster a safe environment for members of fraternities and sororities, and their guests. The rule is also designed to complement inter/national organization risk management programs. The Office of Greek Life recognizes that Chapters residing at Western Carolina University as a student organization provide a social environment that is an important complement to the rigors of the classroom schedule and that Greek social events can provide students with a well-balanced college experience. 

The purpose of this policy and procedures is to clearly define the roles and responsibilities of individual Greek letter organizations; the Greek governing councils; the Office of Greek Life, and the university, as such policy and procedures relate to social events sponsored by Greek letter organizations at Western Carolina University.

The document defines the various types of social events, the requirements that must be met to hold social events, and the processes to be utilized if those requirements are not met.  It is not intended to limited the experience of belonging to a fraternity or sorority but rather provide a framework for hosting a safe social environment for all individuals participating in an event.  

It is expected that all organizations and their members/guests will abide by state law, local codes, university policies, and inter/national headquarters requirements.  This policy does not supersede any other policies the individual student/members have to his/her individual organization or to the university. 
Definitions

· A “HOST” chapter is defined as any Greek chapter that sponsors or co-sponsors a social event.
· A “WET” social event is any event that involves alcohol.  A 3rd party vendor would be an allowed wet social event and would be a licensed distributor.
· A “DRY” social event is any event that does not involve alcohol.
· An “OPEN” social event is any event where a guest list is not present or utilized.  
· A “CLOSED” social event is any event restricted to members of the host chapter (s) or identified on the guest list provided to the Office of Greek Life. This list MUST BE pre-recorded and submitted to the Office of Greek Life, and anyone who is not on the list where alcohol is present, meaning those with unrestricted access by nonmembers/guests of the host chapter (s), without specific invitation, shall be prohibited.
Registration Process for an event

All social events must be registered with the Office of Greek Life by completing the Social Event Registration Event Form.  All documents and registration materials must be submitted no later than fourteen (14) business days before scheduled event by 5:00 PM.  Some events (Invite/Guest List Events, Date Function, BYOB events, Special events, etc.) may require longer notification time to ensure that proper procedures are followed for the safety of all members and guest of the event(s).If event is not registered or received by said day and time, event will NOT be permitted.  Approval by the Office of Greek Life is required to proceed with the event.  

Please note:  The Office of Greek Life will do its best to ensure that notification of the event’s approval is made to the host chapter(s) in a timely fashion.  It is the host chapter(s) responsibility to provide adequate time to the Office of Greek Life to review all documents before any planning begins.  This is to ensure that appropriate risk management steps have been completed to provide a safe event for all involved parties.
Social Events
Greek letter organizations host and sponsor a variety of social events to meet the needs of their members, the Greek community, and the university. In general, a social event is any program or activity that is planned to meet those needs and includes any of the following elements:

· It is announced verbally or by postings to the members of a Greek letter organization and/or other Greek letter organizations at a chapter meeting, council meeting, or other Greek community function and/or to any other segment of the university community.

· Invitations regarding the event are sent to members, alumni, and/or non-members.

· Entertainment is arranged for the event.

· Tickets are sold for the event.

· Prepayments or reservations are made for the event.

· Space is reserved, either on- or off-campus, for the event.

· The event will include alcohol regardless of whether it is provided, “bring your own,” or a cash bar operated by a licensed provider.

· A “group or chapter” offense is when at least five (5) members of a chapter violate the social policy, or any one member of a chapter violates the social policy with the knowledge and/or consent of the chapter’s officers.
Individual chapters are responsible for ensuring that spontaneous, informal social activities including alcohol do not evolve into social events ( i.e. inviting people to attend, having the number exceed that of registered social events, etc.  
Permitted Social Events
All host chapter(s) will be held equally responsible for policy compliance and the chapter responsible for hosting event will be held responsible for any violations of this policy. 

The social policy will remain in effect throughout the calendar year, including breaks and summer vacation for houses while occupied by chapter members. NO functions may take place during dead week (week prior to start of classes each semester) or finals week.  
Social events held on and off campus are limited to the following types of events: 
· Small informal gatherings: a social event of less than 25 people at the same location are permitted but are not considered a social event subject to this rule.  However, if alcohol is being consumed, gathering can be considered a social event. (Ex. Super Bowl Party, big brother/big sister night, recruitment event, etc.).
· Date Functions: a social event with a guest list that includes only members of the host chapter and one guest per member. (ex. Formal or semi-formal)
· Mixers: a social event with a guest list of members from two host chapters; closed to individuals not on the host chapters' rosters (Office of Greek Life and inter/national headquarters). 
· Invite/Guest List Events: a social event with a guest list of two (2) guests per member or 300, whichever is smaller. 
· BYOB Events:  a social event with a guest list of members from host chapter (s) where the permitted maximum amount of alcohol allowed per legal aged individual shall be: one six-pack of twelve ounce beers, two 40 ounce beers, or one four-pack of twelve ounce wine coolers.
· Special Events: a social event with Alumni, Parents, or special circumstance (i.e. Founders Day, Parents Weekend, etc.). Special Events are subject to this rule unless exceptions are made in writing by the Office of Greek Life. To obtain an exception, fraternities and sororities must notify the Office of Greek Life who will determine which requirements of the Policy will apply to the event.  This notification must be received no later than fourteen (14) business days before scheduled event.
· Recruitment Events: a social event with members of the chapter, alumni, potential new members, and/or university officials, etc. are present where the host chapter or any one member has invited a non-member to an event with the intent to  recruit.  ALL recruitment events are to be dry.  All recruitment events must follow all recruitment guidelines of their governing councils (IFC, CPC, or NPHC).

Duration of Social Events 
Any/all social events may last no more than 6 hours. For any social events held during the daytime (those beginning after 8:00 AM), must end by 5:00 PM of the same day.   For Late night events (those beginning after 8:00 PM), must end by 2:00 AM of the following morning. 
Specific Rules and Regulations for Social Events 
· Chapters are prohibited from using chapter funds to purchase alcoholic beverages. 
· Use of slush funds (passing the hat, money pools, one person buying alcohol for others) to purchase alcohol is prohibited. 
· All drinking games are prohibited. 

· Smoke machines may not be used inside Greek community facilities. 

· Decorations may not block exits or smoke detectors, or create obvious hazards for members or guests. 

· Fencing is required to enclose all outdoor social function activities. Chapter guests are not allowed in unfenced areas. 

· Hired entertainment for social events should not include exotic dancers, strippers or like entertainment. 

· Community alcohol/common source (kegs, party balls, jungle juice, punch bowls trashcans, funnels, etc.) is prohibited. 
· Illegal drugs and/or substances are prohibited. 
· Presenting fake identification or impersonating another individual is prohibited. 
· Chapter social events must abide by all local, state, federal laws, university policies, and all national/international risk management policies. 
· Food and non-alcoholic beverages must be provided by host chapter(s). 
· Persons who are of age may bring no more than six (6) alcoholic beverages into the party. Each beverage is limited to 12 oz. or less. Glass bottles are not allowed. 
· Any beverage with an alcohol content of greater than 10% will not be permitted. This includes all liquors. 
· The university’s alcohol and illegal drug policy is in effect at all times, and is not superseded by this Rule.
· Hired Third Party Vendor(s) must be approved by the Office of Greek Life and provide documentation and license to distribute. 
· No chapter may sponsor an event with an alcohol distributor, charitable organization or an establishment that generates more that 50% of annual gross sales from alcohol, where alcohol is given away, sold, or otherwise provided to those present.
· Multi-group functions should not include more than four individual Greek organizations and should include no other guests.
· Alcohol may not be provided by the host chapter or any participant before, during, or after a philanthropic event or fundraiser.
· ALL recruitment events are to be dry.
Event Admittance and Ids 
· Guest lists must be presented in typed form 48 hours (2 business days) prior to event to the Office of Greek Life and to security officer(s) hired to staff event or to third party vendor.  A final list showing who attended party MUST be turned into the Office of Greek Life within 2 business days following the event no later than 5:00pm.

· No names may be added to the guest list once the list has been submitted to the Office of Greek Life.  Special circumstances to this rule may be approved by the Office of Greek Life. 

· Only people on the guest list and those who present a valid invitation to the party will be allowed to enter. 

· All people who enter must show a valid ID with proof of age. 

· Underage persons (under 21) are not allowed to enter with, or consume alcohol during the event. Each guest and member under 21 must be clearly identifiable by wearing a red “X” on his or her right hand and/or whatever means third party vendor uses to make this distinction.
· Overage persons (over 21) must be clearly identifiable by wearing an over 21 wristband on his or her right wrist. (See example below).  These wristbands can be picked up in the Office of Greek Life and MUST be used for ALL registered functions.
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· Guests under the age of 18 are not allowed unless they are Western Carolina University students or accompanied by an adult (parent or legal guardian). 

· Guests and members are required to wear wristbands for the duration of the event. Members of the host chapter(s) are responsible for escorting guests out of the event if found without wristbands. 

· Chapters may only issue the number of wristbands equal to the corresponding social event ratio as defined in “Permitted Social Events/Hosts-guest list event” section of this policy
· Chapters may only issue/use wristbands which are provided by the Office of Greek Life.

Event monitoring 
· Host chapter(s) must provide a minimum of one sober monitor per 10 persons (members and guests) at a social event. 

· Host chapter(s) must provide a system of transportation for all individuals attending a social event (ex. Designated driver, cab service, bus, etc.).  Individuals responsible for driving may not be intoxicated or have consumed any alcoholic beverage at any time before, after or during the social event.

· Each monitor must perform chapter-designated duties for a period of time to be predetermined by the chapter. 
· Each monitor must not be intoxicated at the time they assume their designated shift and must refrain from drinking alcoholic beverages for the duration of the shift. 

· Monitors must prevent open containers of alcoholic beverages from leaving or entering the event. 

· Documentation of the names and schedule of monitors must be provided to the Office of Greek Life two (2) days prior to event and presented to the security officer(s) hired to staff event hired and/or third party vendor at the beginning of the social event. 

· Each monitor should be stationed and spread throughout the event’s location.

· All entrances and exits should be monitored and attended throughout the duration of the event to ensure that all potential risks are limited and avoided.

BYOB Event Guidelines

The permitted maximum of alcohol allowed at any social event per legal aged guest shall be: one six-pack of twelve ounce beers, two 40 ounce beers, or one four-pack of twelve ounce wine coolers. Note: It is the personal responsibility of participants at any social event (host, guest, etc.) to determine the amount of alcohol that they can reasonably consume within the time frame that the event is taking place.

At the entrance of event, invited guests must show two forms of identification - driver's license and Western Carolina University Student ID/or other student ID. Guests who show proof of legal age will be presented a wristband. Those guests not of legal drinking age will be marked with a RED “X” and cannot consume alcoholic beverages at the function.

Legal aged guests bringing alcoholic beverages to event must check those beverages in at the designated check-in spot. All individuals checking in beverages will receive a punch card that specifies the amount and type of beverage checked. Each time they wish to obtain one of their beverages, they must present their punch card to the individual(s) working the station. Host chapter(s) reserve the right to refuse alcohol to anyone already impaired or appearing to be impaired even if he/she has alcohol remaining.

Host chapter(s) must follow one of the two provided BYOB guidelines.

1. Option one is to hire a third party vendor (i.e. caterers who have a license to serve and/or licensed bartenders to distribute the alcoholic beverages.

2. Option two is to have alcohol distributed to chapter members and guests who are twenty-one years of age with a BYOB ticket system. In both cases bartenders and/or members who distribute alcohol need to be at least twenty-one years old.

Notification and Security Requirements 
Fraternities and Sororities who intend to host an event must complete and submit a Social Event Registration Form to the Office of Greek Life no later than fourteen (14) business days before scheduled event. 

There may be some social events that will require hired security officers to be present for the length of the event. The Office of Greek Life reserves the right to require such requirements of the host chapter(s) and will be discussed with chapter(s) prior to any approval of event is made.  In the case of this occurring, the host chapter(s) will follow these guidelines:

· Guest list and invite social events require at least one hired security officer per 100 guests  (Officers staffed at a 1/100 ratio) 

· Work with the Office of Greek Life for the selection of hired security officers/company.

· Hired security officers require a minimum of three (3) weeks to recruit staff to work event(s). 

· Host chapters must pay for services rendered. 

· Events requiring hired security officers must be considered tentative until hired security company assigns staff to work the event. Host chapter(s) should take caution when making expenditures for a party before securing hired security officers to staff the event. 

· If seeking Campus Police as means of hired security officers, keep in mind that they may not be able to staff events if held during significant university events (i.e. home football games). 
Violations 
· Host chapter(s) are responsible for the conduct of their members and guest for the duration of the any/all social events. 

· If any chapter fails to comply with these standards, they may not host any social event for a period of time determined by the Office of Greek Life and/or the Department of Student Community Ethics.

· Sanctions for violations may be educational or punitive depending upon the severity of the violation and the host chapter(s) social event history. Sanctions may include restitution for damage to property.   Alleged violations of any portion of the policy stated above may result in an investigation by the Office of Greek Life and the Department of Student Community Ethics and judicial hearing when appropriate.

· The Office of Greek Life reserves the right to review and revise the Greek Life Social Event Policy upon the approval of the Vice Chancellor for Student Affairs and advisement of the Greek Council and President’s Council shall act as an advisor to the department in such matters.
FAILURE TO COMPLY WITH ANY OF THESE STATED GUIDELINES COULD

RESULT IN DISCIPLINARY ACTION(S) DETERMINED BY THE INTERFRATERNITY COUNCIL (IFC), PANHELLENIC COUNCIL (CPC), NATIONAL PAN-HELLENINC COUNCIL (NPHC), AND/OR GREEK COUNCIL, IN CONSULTATION WITH THE OFFICE OF GREEK LIFE AND THE DEPARTMENT OF STUDENT COMMUNITY ETHICS. 

We, the undersigned, agree to abide by these Guidelines for Greek Life Social Event Policy and will work to provide safe social interaction among Greek students and guests when alcohol is present at our fraternity and/or sorority social events.

______________________________________

Fraternity/Sorority chapter name

___________________________________________ __________________________

Chapter President’s signature 




date

___________________________________________ ___________________________

Chapter Social Chair’s signature 




date

___________________________________________ ____________________________

Chapter Risk Manager’s signature 




date

___________________________________________ _____________________________

Chapter Treasurer’s signature 




date

___________________________________________ _____________________________

Chapter Advisor’s signature 





date

___________________________________________ ____________________________

Office of Greek Life 






date

[image: image2.jpg]
Please return this form to:


The Office of Greek Life


University Center Room 323


Attn: Michele Peterson











