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Introduction
The Department of Psychology welcomes you to graduate study at Western Carolina University.  The school psychology graduate program is approved by the National Association of School Psychologists (NASP), and accredited by National Council for Accreditation of Teacher Education (NCATE) and the North Carolina State Department of Public Instruction (NCDPI).  It is a full-time program that provides a Specialist in School Psychology (SSP) degree following the completion of 72 credit-hours [including a research requirement (thesis or research project), several distinct field experiences, and a structured curriculum]. Students completing this program and obtaining passing scores on the NTE PRAXIS II exam in School Psychology are eligible for licensure as a school psychologist and for the NCSP (Nationally Certified School Psychologist) credential. We are very pleased that you decided to complete your graduate work at WCU.  

Philosophy and Goals
The WCU School Psychology Graduate Program is based on a child advocacy model.  In this model, the needs of the child are at the center of all activity engaged in by the school psychologist.  Students are trained to facilitate growth in the development, behavior, and learning of children and youth.  The assessment and intervention training provided by the program has an ecological and systems-level perspective and focuses on a cognitive-behavioral orientation.   Additionally, the program emphasizes the importance of understanding diversity and individual differences when providing services to children and youth.  The students are encouraged to engage in the community and become advocates for the educational needs of all children.  Throughout the program students are provided opportunities to apply the knowledge and skills that they are acquiring through their course work.  Finally, students in this program are encouraged to continue their professional development and the expansion of their knowledge base beyond their formal training at Western Carolina University.

This program recognizes that school psychologists have the opportunity to engage in a variety of professional activities.  These activities may include:  evaluating children in terms of academic and behavioral strengths and weaknesses; developing individualized academic and behavioral intervention plans; providing counseling services to children; consulting with teachers, school administrators, and parents; preventing and responding to crisis situations; making referrals to appropriate agencies; and serving as a change agent within the school system and community.          

This program believes that school psychologists at the specialist level should have the following attributes:

1. They should have a basic background in both psychology and education designed to provide a general theoretical and applied orientation in order to function effectively as a psychologist in an educational setting. 
2. They should be able to develop, implement, interpret and apply psychological and educational research in a critical manner.  
3. They should have an understanding of the educational system including organizational hierarchy, channels of communication, and how to accomplish goals and make changes within the educational system.

4. They should follow all legal and ethical principles that govern the field of school psychology and that are in the best interest of the individuals that they serve and be able to demonstrate appropriate dispositions in all school psychology activities.

5. They should be able to administer and interpret cognitive, academic, behavioral, emotional, and social assessment tools (both norm-referenced and criterion-referenced). 
6. They should be able to develop empirically based academic and behavioral interventions and monitor student progress in interventions.
7. They should be able to consult with families, teachers, and administrators regarding academic, behavioral, emotional, and social issues.
8. They should be able to develop crisis prevention plans and respond to situations that require crisis intervention.
Training Domains
The WCU School Psychology Graduate Program has adopted the NASP Standards for Graduate Preparation of School Psychologists (2010), as the model for preparing students to be school psychologists.  The domains identified within these standards are the focus of the curriculum, field experiences, service learning opportunities, and research opportunities.  Competence in these domains is evaluated in individual coursework, faculty feedback, and in evaluations completed by practicum and internship supervisors. The following domains represent the knowledge and the skills that students in this program are expected to obtain by completion of the internship (see below for more detail):

I. Practices That Permeate All Aspects of Service Delivery

Data-Based Decision-Making and Accountability

Consultation and Collaboration

II. Direct and Indirect Services


Student Level Services

Interventions and Instructional Support to Develop Academic Skills
Interventions and Mental Health Services to Develop Social and Life Skills
System Level Services-Schools
School-Wide Practices to Promote Learning

Preventive and Responsive Services

Systems Level Services-Family-School Collaboration

Family-School Collaboration Services

III. Foundations of School Psychologists Service Delivery
Diversity in Development and Learning

Research and Program Evaluation

Legal, Ethical, and Professional Practice

Program Entrance Requirements

Students are selected for admittance to the program based on a review of all data available including GRE scores, undergraduate GPA, Letters of Reference (at least two), Personal Statement, and Faculty Interviews.  All students accepted into the program must have an undergraduate GPA of at least 3.0 for the last 30 hours of coursework.  Combined Verbal and Quantitative GRE scores are preferred to be 300 or higher.    Students with lower combined scores are accepted on a provisional basis if other evidence of potential for high level academic performance is evident. This other evidence is obtained through the applicant’s Letters of Reference, Personal Statement, and Faculty Interviews.
Students are also reminded that prior to working in any school setting there is a good chance that the school system will require that a Background Check be completed.  Resources will be provided through the program so that each student can obtain their own Background Check prior to entering the schools.  This will not be a requirement for entrance into the program or for participation in any of the programs activities but students entering the program should be aware that any serious offense or conviction that shows up on a Background Check could prevent that student from working in a school setting.  In addition, even minor offenses (i.e. underage drinking) may result in a school system investigating the status of that student more closely and may also require that the student go before the state ethics board prior to being provided with a state license in School Psychology.    
Degree Requirements
Course Work:
The minimum course work requirements are 72 credit hours beyond the 

Baccalaureate.  The successful completion of this coursework leads to a Specialist in School Psychology degree.  This program does not provide a Masters degree on the way to the Specialist degree.  While completing this coursework, students are enrolled as full-time residential students.  The program includes courses in professional school psychology; academic & behavioral assessment; academic & behavioral intervention; statistics and research; psychological foundations; educational foundations; practicum; internship; and thesis.  See Appendix A for the Course and Assessment Schedule.
Grades:

Based on graduate school requirements, students who accumulate three grades of C or any grade of F will automatically be dismissed from the program. Students must have a 3.0 or higher grade point average to graduate from the program. The program director will review grades during the advisement period and at the end of each semester. Students with any grade below a B will be provided with direction regarding how to improve their performance.  In addition, student must obtain a grade of B or higher for both practicum sections before being allowed to enroll in internship hours.  
Research:
The development of research skills is an important component of the school psychology graduate program.  School psychologists need to understand research and statistics so that they can access information from the research literature, share research findings with school or other agency personnel, and conduct and/or assist others in completing and interpreting research at the school and agency level.  These are important skills whether the student plans to work in a school or agency or whether they plan to go on to get their doctoral degree at a later date.  

I. All of the students in the school psychology graduate program are required to take two Research courses including:
PSY 651
Advanced Research Methods: Statistics
PSY 652
Advanced Research Methods: Design & Communication

II. Many of the courses required of the students in this program include assignments involving the completion of a literature review, the identification of research based academic or behavioral interventions, and/or the ability to share research information with others.  These students will also be expected to demonstrate these research skills when completing Practica and Internship requirements.  
III. Finally, all school psychology graduate students are required to demonstrate their research skills by completing one out of two research options:

1. Thesis

2. Research Project

 See Appendix D for the specific Research Requirements 
Practica:
The practicum experiences are divided into an internal clinic placement and an external field-based placement. The internal placement is worth 3-credit hours and involves working in the Psychological Services Clinic housed within the psychology department.  For the internal placement, students are supervised by a psychology department faculty member who is either a Licensed Psychologist or who provides supervision in collaboration with a Licensed Psychologist.  Students in this practicum placement complete a minimum of 6 comprehensive assessments.  Internal placements are closely supervised, including activities such as direct supervision of feedback sessions with families and audio or videotaping of interactions with clients (and their families).  

The external field-based practicum placement is worth 4-credit hours and involves working in a school system that is distinct from the university.  During this practicum, students are provided with supervision (2 hours per week) from a credentialed school psychologist and from a university supervisor (1 hour per week).  The requirements for the external placement are a minimum of 2 full days a week working in the agency.  The external placement requires students to complete a minimum of 4 assessment cases, a minimum of 1 behavioral or academic consultation/intervention case, and a minimum of 2 counseling cases. In addition, the practicum students present cases to their fellow students, and lead discussions on various topics with other practicum students. 

Students will be evaluated on their practicum performance through field-based and university supervisor evaluations; site visits; evaluations of psychological reports, case study reports, and counseling reports; and overall practicum portfolio evaluation.  Failure to meet any of the requirements for these evaluations will result in the student failing their Practicum and being withdrawn from the program.  Students must earn a B or better in both practicum experiences in order to enter internship.  Students earning a C in either practicum experience will be required to complete additional course work and/or practicum work prior to being given permission to begin internship. 
Internship:
Students are required to complete a 1200-hour internship following the successful completion of formal coursework and practicum experiences.  The internship occurs during a single academic year.  Of the 1200-hours, at least half must occur in a school setting.  This internship is a two-semester internship in which the student demonstrates and applies skills acquired during formal coursework and practicum experiences.  The students must receive 2 hours per week of supervision from a credentialed school psychologist.

Interns are required to submit documentation of at least 4 assessment cases, at least 2 interventions (academic & behavioral), and at least 4 individual counseling cases and one group counseling case.  In addition, they are required to complete one system level intervention.  All documents submitted will be reviewed by both the field supervisor and the university supervisor.

Students will be evaluated on their internship performance through field-based supervisor evaluations; evaluations of psychological reports, case study reports, counseling reports; system level intervention, and an overall internship portfolio evaluation.  Failure to meet any of the requirements for these evaluations will result in the student failing their Internship and being withdrawn from the program.  

Praxis II Exam: 
Completion of the Praxis II exam with a score at or above 147, will be required for graduation.  This is currently the cutoff score for NC DPI licensure and National Certification (NCSP) but this may change and will be updated as needed.
Assessment of Graduate Student Performance
A variety of assessment tools will be used to evaluate the progress of students in this program (see Appendix B: Assessment of Student Performance).  Assessment information will be collected throughout the program from the time that students enter to the point at which they graduate. Students will receive ongoing and specific feedback regarding their progress. The students should use the information provided through this feedback process to reflect on their own learning and academic needs.  In addition, the information obtained from these student assessments will also be used to evaluate the overall effectiveness of the school psychology graduate program at WCU.  Another source of program evaluation information will be collected through alumni surveys completed by students at the end of their program and scores obtained by graduating students on the Praxis exam.  

Task Stream (an online portfolio data collection system) will be used to assist in collecting and aggregating student assessment information.  Student membership accounts in Task Stream will be provided to the students as they enter the program. All documents submitted to Task Stream will represent a comprehensive program portfolio for each student that they can use to monitor their own progress in the program.  Within that overall program portfolio there will be separate portfolios for Professional Development, Practicum and Internship documents.  The students will submit a variety of different documents on Task Stream (see Appendix C: Task Stream Guidelines). . 

Admission Data: The first set of data will be collected as students apply for admission to the program. This data will include undergraduate GPA and GRE scores.   This information, in comparison to student academic performance, will assist the program planning committee in determining ongoing criteria for admittance to the program.  In addition, the students are asked to post in the Task Stream Professional Development Portfolio the Resume and Personal Statement that were included as part of their initial application to the program.  This will serve as the starting point for students to use as they evaluate their own progress and acquisition of new knowledge and skills as they complete the program.
Coursework Data: The grades provided by professors for the individual course requirements will be collected as evidence of student acquisition of professional knowledge.  In addition, the Professional Development Portfolio on Task Stream will provide a way for the students to document completion of specific course assignments that will contribute to their professional development as school psychologists.
Practicum/Internship Data:  All written reports for activities completed during practica and internship will also be submitted to Task Stream. The rubrics for grading these will be similar to those used for the course work submissions.   In addition, practica and internship supervisors will be asked to complete all supervisor evaluation forms on Task Stream.  Their ratings will be considered in the practica and internship overall portfolio ratings provided through Task Stream.

Research Requirement Data: Students in this program have the option of completing either a Thesis or a Research Project in order to meet their research requirement.  The Research Requirement Completion form provides documentation of the completion of those requirements. More information regarding these requirements are provided in Appendix D: Research Requirements.
Student Feedback Data:  As students make progress through the program they will receive regular feedback regarding their performance in terms of coursework, field-based experiences, and demonstration of dispositions that are important for a professional in school psychology to have.  The feedback will provided each semester by the program director during Advising and will include a personal meeting as well as a summary of performance on Task Stream in the Professional Development Portfolio.  In addition, specific feedback regarding dispositions will also be provide in the Task Stream Professional Development Portfolio by the program director at the end of the first semester in the program, by the supervisor of the pre-practicum clinic assessment at the end of the second semester in the program, and by the field-based practicum supervisor during the second year in the program.  Finally, feedback will be provided to students at the end of their first year in the program the will involve self-evaluation and feedback from all faculty working with the student that year.  A summary of the results will be provided in the Task Stream Professional Development Portfolio and during a group and individual feedback session.  The data collected for this feedback will include:
Self-Evaluation Data: The Self-Evaluation rating form will be completed by the students on Task Stream.  The items on the self-evaluation will be consistent with those on the Faulty Evaluation described below.  The items will measure a variety of professional skills.
Faculty Evaluation Data: All psychology faculty who work with school psychology graduate students at any level will be asked to complete an online Faculty Feedback Survey using Qualtrics.  This will be completed at the end of the students’ first year in the program and will consist of the same items as the Student Self-Evaluation rating form. 
Appendix B provides more information about student evaluations  

Relationship Between NASP Standards, Course-Work, and Student Assessments

Each of the courses within the school psychology program is designed to address the knowledge and skills involved in one or more of the different training domains as established by NASP’s Standards for Graduate Preparation of School Psychologists (2010). Within each course, the students are graded based on their acquisition of knowledge and skills within those domains most closely associated with that course.  In addition, the practicum and internship requirements are designed to assess knowledge and skill development within each of these domains.   Finally, within several courses service learning projects will be included that will help the students develop a better understanding of how these domains relate to families, community agencies, and school services.
 A description of each domain, the courses that have primary coverage within each domain, and the assessments related to each domain are provided below.  Other courses address many of these domains as well but the courses listed are those that have primarily responsible for covering information within that domain.  

Practices that Permeate All Aspects of Service Delivery

Data-Based Decision-Making and Accountability:  School psychologists have knowledge of varied models and methods of assessment and data collection that yield information useful in identifying strengths and needs, in understanding problems, in developing interventions, and in measuring progress.  School psychologists use such models and methods as part of a systematic process to collect data and other information, translate assessment results into empirically based decisions about service delivery, and evaluate the outcomes of services.  Data based decision-making permeates every aspect of professional practice.

Related courses:  PSY 622, 661, 663, 664, 695, 697, Practicum & Internship
Assessed:  Grades in courses listed above, Practicum/Internship Supervisor Evaluation Forms, Practicum/Internship Portfolio Ratings, Praxis Scores, Alumni Surveys, and Completion of Research Requirements
Consultation and Collaboration:  School psychologists have knowledge of behavioral, mental health, collaborative, and/or other consultation models and methods and of their application to particular situations.  School psychologists collaborate effectively with others in planning and decision-making processes at the individual, group, and system levels.

Related courses:  PSY 623, 664, 678, Practicum & Internship
Assessed:  Grades in courses listed above, Practicum/Internship Supervisor Evaluation Forms, Practicum/Internship Portfolio Ratings, Praxis Scores, and Alumni Surveys

Direct and Indirect Services: Student Level Services

Interventions and Instructional Support to Develop Academic Skills: School psychologists have knowledge of human learning processes, techniques to assess these processes, and direct and indirect services applicable to the development of cognitive and academic skills.  School psychologists, in collaboration with others, develop appropriate cognitive and academic goals for students with different abilities, disabilities, strengths, and needs; implement interventions to achieve these goals; and evaluate the effectiveness of interventions.  Such interventions include, but are not limited to, instructional interventions and consultation.

Related courses:  PSY 548, 622, 664, Practicum & Internship
Assessed:  Grades in courses listed above, Practicum/Internship Supervisor Evaluation Forms, Practicum/Internship Portfolio Ratings, Praxis Scores, and Alumni Surveys

Interventions and Mental Health Services to Develop Social and Life Skills: School psychologists have knowledge of human developmental processes, techniques to assess these processes, and direct and indirect services applicable to the development of behavioral, affective, adaptive, and social skills.  School psychologists, in collaboration with others, develop appropriate behavioral, affective, adaptive, and social goals for students of varying abilities, disabilities, strengths, and needs; implement interventions to achieve those goals; and evaluate the effectiveness of interventions.  Such interventions include, but are not limited to, consultation, behavioral assessment/intervention, and counseling.

Related courses:  PSY 663, 674, 675, 697, Practicum & Internship
Assessed:  Grades in courses listed above, Practicum/Internship Supervisor Evaluation Forms, Practicum/Internship Portfolio Ratings, Praxis Scores, and Alumni Surveys

Direct and Indirect Services: Schools

School-Wide Practices to Promote Learning: School psychologists have knowledge of school systems and the general education, special education, and other educational and related services within those systems.  They understand how organizational and systems theories relate to school settings.  School psychologists work with individuals and groups to facilitate policies and practices that create and maintain safe, supportive, and effective learning environments for children and others.

Related courses:  PSY 622, 623, 695, Practicum & Internship
Assessed:  Grades in courses listed above, Practicum/Intern Supervisor Evaluation Forms, Practicum/Internship Portfolio Ratings, and Alumni Surveys

Preventive and Responsive Services: School psychologists have knowledge of human development and psychopathology and of associated biological, cultural, and social influences on human behavior.  School psychologists provide or contribute to prevention and intervention programs that promote the mental health and physical well-being of students.

Related courses:  PSY 674, 675, Practicum & Internship

Assessed:  Grades in courses listed above, Practicum/Internship Supervisor Evaluation Forms, Practicum/Internship Portfolio Ratings, Praxis Scores, and Alumni Surveys

Direct and Indirect Services: Family-School Collaboration
Family-School Collaboration Services: School psychologists have knowledge of family systems, including family strengths and influences on student development, learning, and behavior, and methods to involve families in education and service delivery.  School psychologists work effectively with families, educators, and others in the community to promote and provide comprehensive services to children and families.

Related courses:  PSY 674, 675, 678, Practicum & Internship
Assessed:  Grades in courses listed above, Practicum/Internship Supervisor Evaluation Forms, Praxis Scores, and Alumni Surveys

Foundations of School Psychologists’ Service Delivery

Diversity in Development and Learning: School psychologists have knowledge of individual differences, abilities, and disabilities and of the potential influence of biological, social, cultural, ethnic, experiential, socioeconomic, gender-related, and linguistic factors in development and learning.  School psychologists demonstrate the sensitivity and skills needed to work with individuals of diverse characteristics and to implement strategies selected and/or adapted based on individual characteristics, strengths, and needs.

Related courses:  PSY 548, 624, 673, 678, Practicum & Internship
Assessed:  Grades in courses listed above, Practicum/Internship Supervisor Evaluation Forms, Practicum/Internship Portfolio Ratings, Self-Evaluation Rating Form, Faculty Feedback Form, and Alumni Surveys

Research and Program Evaluation: School psychologists have knowledge of research, statistics, and evaluation methods.  School psychologists evaluate research, translate research into practice, and understand research design and statistics in sufficient depth to plan and conduct investigations and program evaluations for improvement of services.

Related courses:  PSY 624, 651, 652, Practicum & Internship
Assessed:  Grades in courses listed above, Practicum/Internship Supervisor Evaluation Forms, Self-Evaluation Rating Form, Faculty Feedback Form, Alumni Surveys, and completion of Research Requirement
Legal, Ethical, and Professional Practice: School psychologists have knowledge of the history and foundations of their profession; of various service models and methods; of public policy development applicable to services to children and families; and of ethical, professional, and legal standards.  School psychologists practice in ways that are consistent with applicable standards, are involved in their profession, and have the knowledge and skills needed to acquire career-long professional development.

Related courses:  PSY 661, 673, 695, Practicum & Internship
Assessed:  Grades in courses listed above, Practicum/Internship Supervisor Evaluation Forms, Self-Evaluation Rating Form, Faculty Feedback Form, Praxis Scores, and Alumni Surveys

Program Support and Student Responsibilities

There are a variety of resources available to assist you in your graduate study at WCU.  These resources include the faculty, fellow graduate students, libraries, course materials, seminars, professional presentations, community agencies and professional organizations.  We encourage you to take advantage of the resources available to you.  

One of the most important resources will be your program director.  This person will assist with much of the paperwork necessary for the orderly administration of the graduate program.  Please keep the director of the program aware of any changes that may develop over the course of the program.  Additionally, the department should be informed in writing of changes of address, telephone numbers, etc., in case we need to contact you.  

Other psychology department faculty will also be available to assist students in specific course requirements, research requirements, and overall support.  Close work with faculty is considered to be an important component of the school psychology program at WCU.  Various means of communication with faculty are available to students including university e-mail, on-line course development through Blackboard, and all students are provided with a mailbox located in the student lounge.  Students should check their catamount email and mail boxes as often as possible.  

Students should also view their fellow students as an important source of support.  You are encouraged to discuss issues, look for second opinions, and share your thinking with other students.  You will be required to work collaboratively with other students on many different projects and your ability to do that will be an important component of your overall progress in this program.   

A limited number of graduate assistantships are available to students in this program.  Stipends vary based on the type of assistantship and number of hours worked.  Students are encouraged to apply for available assistantships as they offer invaluable experiences such as working with a professional conducting research, or assisting a professor in course development and implementation.

Another important source of support for school psychology graduate students is involvement in state and national professional organizations.  Students can receive reduced membership rates to a number of professional organizations.  As a member of these organizations you will receive journals and newsletters, which provide information about current practices in the field and research interests of other professionals.  Additionally, many organizations have yearly conferences where cutting edge research and newly developed instruments are presented.  Participation in professional organizations is highly recommended as the field of school psychology is constantly changing.  Students are especially encouraged to get involved with organizations such as the North Carolina School Psychology Association (NCSPA), National Association of School Psychologists (NASP), Southeastern Psychological Association (SEPA), American Psychological Association (APA), and Division 16 (School Psychology) of the American Psychological Association.

Students in this program will have many opportunities to become involved in other professional activities outside of the course requirements.  This includes service learning projects, presentations to undergraduates at this and other universities about the field of school psychology, assistance to school systems on various projects, research presentations at conferences, NCSPA student representation, NASP student leadership, student representation on WCU committees etc. All students are encouraged to take advantage of these opportunities and to view them as part of their learning experience.  

While all of this support is important, it is also important that each student in the school psychology graduate program recognize his or her own responsibilities in completing this program.  You will be expected to monitor your own progress and complete all program and paperwork requirements leading to successful graduation from the program.  In order to do that you will need to become familiar with the policies and procedures of the graduate school.  Therefore, you should become well acquainted with all relevant information contained in the official University Graduate School Catalog, the Graduate Handbook for the Department of Psychology, and the School Psychology Program Handbook.  

Appendix A
School Psychology Course Schedule and Task Stream & Program Feedback Schedule

Program Entrance
Task Stream Submissions: 

Resume


Personal Statement


Disposition Agreement

Fall 1st Year





PSY 651

Advanced Research Methods: Statistics


4
PSY 661

Psychological Assessment I




4

PSY 674

Advanced Child Psychopathology



3

PSY 673

Professional Issues





3
       14 hours
Task Stream Submissions & Feedback:

PSY 673 Refection/1st year goals


Advising Feedback


Disposition Program Director Rating

Spring 1st Year
PSY 697

Seminar: Behavioral/Emotional Evaluation of Children
3

& Adolescents



PSY 622

Academic Interventions & Settings 



3

PSY 652

Advanced Research Methods: Design & Communication
3

PSY 664

Psychological Assessment II



            3


PSY 624

Child and Adolescent Development 



3

       15 hours

Task Stream Submissions & Feedback:


Advising Feedback

Pre-Practicum Log/1st Clinic Report


Pre-Practicum Supervisor Disposition Rating


PSY 664 Assessment Proficiency Chart


Student Self-Evaluation


Faculty Feedback Summary


1st Year Reflection/2nd Year Goals

Fall 2nd Year



PSY 623

School-Based Consultation 




3

PSY 548

Human Neuropsychology




3

PSY 675

Cognitive Behavioral Interventions



3

PSY 686

Practicum in Psychology I (Clinic or School-Based)

3/4
       12/13 hours

Task Stream Submissions & Feedback:


Advising Feedback


Service Learning Report #1


Practicum Assignments


Practicum Supervisor Ratings

Spring 2nd Year
PSY 686

Practicum in Psychology II (Clinic or School-Based)
3/4

PSY 678

Family Systems 





3


PSY 663

Assessment and Intervention with Preschool Children
3

PSY 695

Advanced Professional Issues 
 


3
      12/13 hours
Task Stream Submissions & Feedback:


Advising Feedback

Service Learning Report #2


PSY 695 Professional Development Plan


Updated Resume


Practicum Assignments


Practicum Supervisor Evaluation and Disposition Ratings


Overall Practicum Rating


Practicum Reflection/3rd Year Goals

Fall 3rd Year
PSY 683

Internship in Psychology




6

PSY 699/PSY 680
Thesis/Research Project




3
         9 hours
Task Stream Submissions & Feedback:


Advising Feedback 


Internship Assignments


Internship Supervisor Evaluation and Disposition Ratings
Spring 3rd Year

PSY 684

Internship in Psychology




6
PSY 699/PSY 680
Thesis/Research Project




3        
9 hours
Task Stream Submissions & Feedback:


Advising Feedback 


Internship Assignments


Internship Self-Evaluation

Internship Supervisor Evaluation and Disposition Ratings

Internship Portfolio Overall Rating
Research Requirements Completion Form
Praxis Exam
Program Exit
APPENDIX B
School Psychology Graduate Program

Assessment of Student Performance

The progress of students through the WCU School Psychology Graduate Program will be monitored continuously based on two different sets of factors:

1. Knowledge & Skills: demonstrated through performance on specific coursework, course grades, and performance on practicum & internship requirements

2. Professional Dispositions: demonstrated through behaviors such as interpersonal interaction skills, time-management, personal reflection, work habits, etc.; these will be observed through completion of coursework requirements, in-class behaviors, interaction with peers, and work with practicum & assistantship supervisors. The list of Professional Dispositions assessed is provided at the end of this Appendix.
The program director, who also serves as an advisor to the students, will be responsible for gathering data on each student in the program.  Students will be provided feedback on a regular basis regarding their progress.  This feedback will be both informal and formal.  Decisions regarding students’ standing in the program will be made at specific key points in the program including:

1. During advising each semester 

2. Between semesters based on Grades 

3. Prior to entering Clinic & School-Based Practicum 
4. Prior to entering Internship 
The assessment data collected on all students is outlined in the following chart:

	Entry Into Program
	Coursework and Professional Development
	Practica (Field –Based & Clinic)
	Internship
	Exit From Program

	GRE

GPA

Vita

Personal Statement

References

Interview


	 Course Work

Course Grades

Service Learning Reports (both semesters 2nd year)

Assessment Proficiency Chart (Spring semester 1st year)

Self-Evaluations

Self-Evaluation Rating Form (end of 1st year) 

Reflection & Goal Setting  submissions through Task Stream (throughout program)

Faculty Feedback

Dispositions Ratings (3 times during program)

Advising Feedback (once per semester)

Faculty Feedback Form (end of 1st year)


	Field-Based

Ratings on all Psychological Reports, Counseling Reports, & Case Study Reports

Field-Based Practicum Site Visit Report

Field-Based Practicum  Supervisor Evaluation

Field-Based Practicum Hours Completed 

Clinic

Ratings on all Psychological Reports

Clinic Supervisor Evaluation

Clinic Practicum Hours Completed 

Overall

Student Reflection & Portfolio Rating 


	Ratings on all Psychological Reports, Counseling Reports, Case Study Reports, and Systems Level Intervention Report

Field-Based Internship Supervisor Evaluations

Internship Hours Completed 

Overall Internship Portfolio Rating


	Completion and Defense of Thesis

Or submission of Research Project article

Praxis II 

Alumni Survey




Rubrics for all assessments will be available on Task Stream.

Formal Feedback Process:

At least once each semester, during advising, the students will meet individually with the program director and at that time the data collected (grades; informal feedback from instructors, GA supervisors, research supervisors etc.; disposition ratings; and practicum/internship Feedback) will be shared and discussed.   A summary of the feedback provided during advising will be provided in the Task Stream Professional Development Portfolio including the following areas:

1. Coursework

2. Thesis/Research Project

3. Assistantship

4. Practicum/Internship

5. Professional Behaviors

At the conclusion of each of these advising feedback meetings, the students will be given a program rating of Acceptable, At-Risk, or Unacceptable in terms of their progress toward graduation.  In addition to an overall rating, the students will be given individual feedback regarding their progress.  A rating of At-Risk will lead to the development of an Action Plan, which will entail a collaborative process between the program director, other school psychology faculty, and the student in concern.  A rating of Unacceptable can be given only when a student has received a previous rating of At-Risk, been placed on an Action Plan, and not made significant improvement based on that plan.  
Additional meetings with the program director/advisor can occur at any time if a review of progress is necessitated due to concerns raised. Documentation of issues discussed at these meetings will be provided and noted in the next advising feedback provided in Task Stream.  Based on the outcome of any of these meetings, an Action Plan could be developed as described above and that Action Plan can be reviewed at any time.  

There are some behaviors that will lead to immediate dismissal from the program without implementation of an action plan first.  This includes any clear indications of academic cheating and serious ethical violations.

Students may appeal any academic action taken by the program.  The process for an Academic Action Appeal can be found at the following link:    http://catalog.wcu.edu/content.php?catoid=26&navoid=492#Academic_Action_Appeal
[image: image2.emf] 

APPENDIX C
School Psychology Graduate Program

TaskStream Guidelines

The WCU School Psychology Graduate Program has chosen TaskStream as an electronic portfolio where data regarding a student’s progression through the program can be collected.  This collection of information can then be used by the program to provide documentation for various accrediting agencies.  It can also be used by the students to provide feedback regarding their progression on various skills and reflection on their learning experiences.  These two goals can be met only if the students are consistent in providing submissions as required and faculty members are consistent in providing feedback and evaluations to the students based on their submissions.  Below is a detailed outline of student and faculty expectations:

When entering the program each student will be provided with a TaskStream account (paid for through WCU Psychological Services Clinic revenues).  Students will be given a Key Code and directions for how to use that code to set up their accounts.  In addition, they will be given a Portfolio/Program Code for each portfolio and information for how to self-enroll once their account has been set up. 

There are 3 assessment portfolios within the School Psychology Program TaskStream account:

1. School Psychology Professional Development: contains links for submission of professional development activities including student goals, student reflections, faculty feedback, and advising feedback.

2. School Psychology Practicum: contains links for submission of field based and clinical practicum requirements including psychological reports, counseling reports, case study reports, supervisor evaluations, and activity logs.  

3. School Psychology Internship: contains links for submission of internship requirements including psychological reports, counseling reports, case study reports, inservice reports, supervisor evaluations, and activity logs.  

The specific expectations for each of these portfolios are described below:
Professional Development Portfolio Activities
	Due Date:


	Task Stream Activity:
	Student Responsibility:
	Faculty/Supervisor Responsibility:

	Professional Entrance into the Program
	Copies of the Resume and Personal Statement used in your application to the program. 


	Download directions and submit
Review this information as you complete reflections and goals regarding your progress in the program


	Reviewed by Program Director indicating requirement met

	Professional Entrance into the Program
	Disposition Agreement
	Review the information provided regarding expectations for students to demonstrate professional dispositions and how feedback will be provided in this area.  Finally indicate your agreement.


	Reviewed by Program Director indicating requirement met

	Fall 1st year: Early
	PSY 673 Reflection & 1st year goal
	Follow directions provided in class and submit
	Reviewed by Program Director indicating requirement met and progress discussed during advising



	Fall 1st year: Middle
	Advising Feedback & Disposition Rating 


	None
	Provided by the Program Director and reviewed with the student.



	Spring 1st year: Middle
	Advising Feedback 
	None
	Provided by the Program Director and reviewed with the student.


	Spring 1st year: End
	Pre-Practicum Log & 1st Clinic Psychological Report


	Download directions and submit following guidelines provided in class


	Reviewed by Program Director indicating requirement met

	Spring 1st year: End
	Disposition Rating
	None
	Provided by instructor supervising Pre-Practicum Clinic Assessment



	Spring 1st year: End


	Student Self-Evaluation
	Prior to individual feedback session, complete rating of self on various professional behaviors


	Reviewed by Program Director indicating requirement met and incorporated into feedback session

	Spring 1st year: End
	Faculty Feedback Summary
	None
	Completed by Program Director based on Student Self-Evaluation and Faculty Feedback Survey data and shared with the student during the individual feedback sessions.



	Spring 1st year: End 
	1st year Reflection & 2nd year Goals
	Following individual feedback session, download directions and submit


	Reviewed by Program Director indicating requirement met 

	Spring 1st year: End
	PSY 664 Assessment Proficiency Chart
	Download directions and submit following guidelines provided in class.  

	Reviewed by Program Director indicating requirement met

	Fall 2nd year: Middle
	Advising Feedback 
	None
	Provided by the Program Director and reviewed with the student.


	Fall 2nd year: End
	Service Learning Report #1
	Download directions and submit following guidelines provided in class.  


	Reviewed by Program Director indicating requirement met

	Spring 2nd year: Middle
	Advising Feedback 
	None
	Provided by the Program Director and reviewed with the student.


	Spring 2nd year: Middle
	Resume
	Download directions and submit an updated Resume that you will use when applying for Internships


	Reviewed by Program Director indicating requirement met

	Spring 2nd year: End
	Service Learning Report #1
	Download directions and submit following guidelines provided in class.  


	Reviewed by Program Director indicating requirement met

	Spring 2nd year: End
	Practicum Reflection & 3rd year goals


	After completing both the Field-Based and Clinic Practicum requirements, download directions and submit


	Reviewed by Program Director indicating requirement met

	Fall 3rd year: Middle
	Advising Feedback 
	None
	Provided by the Program Director and reviewed with the student.


	Spring 3rd year: Middle
	Advising Feedback 
	None
	Provided by the Program Director and reviewed with the student.


	Spring 3rd year: End
	Internship Self-Evaluation


	After completing Internship requirements, download directions and submit


	Reviewed by Program Director indicating requirement met


School Psychology Practicum Portfolio Activities (part 1)

*All Practicum Portfolio Activities will be reviewed by the Program Director as well

	Due Date:


	Task Stream Activity:
	Student Responsibility:
	Faculty/Supervisor Responsibility:

	Field-Based Practicum
	Psychological Assessment Evaluation
	Submit one Psychological Assessment 
	University Supervisor will review and provide a rating using the form provided.



	Field-Based Practicum
	Counseling Evaluation
	Submit Counseling Reports # 1 & #2
	University Supervisor will review and provide a rating using the form provided.



	Field-Based Practicum
	Case Study Evaluation
	Submit Case Study Report
	University Supervisor will review and provide a rating using the form provided.



	Field-Based Practicum
	Midterm Evaluation Report
	None
	University Supervisor will provide a report following the midterm site visits



	Field-Based Practicum
	Supervisor Evaluation & Disposition Rating
	Notify Field-Based Supervisor of the need to do this.
	Field-Based Supervisor completes and reviews with the student.



	Field-Based Practicum
	Student Review of Evaluation
	Review with the Supervisor the ratings provided on the Supervisor Evaluation and Disposition rating form and document that this information has been reviewed including any comments regarding the evaluation.    


	University Supervisor will review the Supervisor Evaluation and Disposition Rating following the student’s completion of the Student Review of Evaluation and confirm that the requirement has been met.

	Field-Based Practicum
	Activity Logs
	Submit 3 Logs following directions provided and using the Log form provided by the University Supervisor

Notify Field-Based supervisor that these Logs need to be reviewed as they are submitted


	University Supervisor will review following the review of the Field-Based Supervisor and confirm that the requirement has been met.




Appendix D
School Psychology Graduate Program
Research Requirements

Introduction
The development of research skills is an important component of the school psychology graduate program.  School psychologists need to understand research and statistics so that they can access information from the research literature, share research findings with school or other agency personnel, and conduct and/or assist others in completing and interpreting research at the school and agency level.  These are important skills whether the student plans to work in a school or agency or whether they plan to go on to get their doctoral degree at a later date.  
I. All of the students in the school psychology graduate program are required to take two Research courses including:

PSY 651
Advanced Research Methods: Statistics

PSY 652
Advanced Research Methods: Design & Communication
II. Many of the courses required of the students in this program include assignments involving the completion of a literature review, the identification of research based academic or behavioral interventions, and/or the ability to share research information with others.  These students will also be expected to demonstrate these research skills when completing Practica and Internship requirements.  
III. Finally, all school psychology graduate students are required to demonstrate their research skills by completing one of two research options:

1. Thesis

2. Research Project
This document provides guidelines for each of these research options.  It is expected that as each student enters the program he/she will review these options carefully, talk to the program director or other school psychology faculty about options available, decide on a faculty member she/he might want to have guide her/him in the completion of the research requirements and make a decision within the first semester as to which option he/she will pursue.  In some cases, a decision can be made at a later date but that may result in a delay in the completion of this program requirement.  
Some initial questions students might ask themselves in deciding between these two options include:

1. Are you considering the pursuit of a further doctoral degree in the future and/or a future career with more of a research focus? If so, the thesis option would be the best choice in preparing you for the increased research requirements you will encounter in the future.

2. Are you interested in conducting a more in-depth analysis of a particular topic including a thorough review of previous research that has been completed in your chosen topic area? If so, the thesis option would be the best choice for you.

3. Do you foresee the SSP degree as being your terminal degree in the field and/or are you more interested in how the completion of a research requirement in this program can prepare you for the type of research you may be undertaking in the school setting as a practitioner, the research project option would be the best choice for you.  

4. Are you interested in conducting research of a more applied nature within the context of school or community settings (e.g., action research, program evaluation, single case design)? If so, the research project option would be the best choice to make.

Detailed information regarding the completion of each of these options is provided below.  The information is organized in the following way:

Thesis Guidelines

Research Project Guidelines

Appendix A: Research Writing Guidelines

Appendix B: Research Ethical Considerations

Appendix C: Oral and Written Thesis Prospectus Rating Forms

Appendix D: Research Requirement Completion Form

Thesis Guidelines

Purpose of the Thesis
The purpose of the thesis is to provide school psychology graduate students a way to formally demonstrate both research competency and content knowledge competency.   Thesis projects can make use of qualitative or quantitative methods depending on the nature of the research.  The scientific merit of the project (including research methods) must be approved by the student's chair and a selected committee during an initial prospectus defense and during the final thesis defense.  
Thesis Procedural Requirements  

To help ensure high quality theses and a fair, constructive evaluation process, the Psychology department has developed the following procedural requirements.  There are only slight differences in requirements for school psychology students compared to other graduate students in psychology and those differences are primarily related to timing.  These requirements supplement those described in the “Thesis Guide” produced by the WCU graduate studies office.  In addition to these Procedural Requirements, Guidelines for Writing the Thesis are provided in Appendix A and Ethical Research Guidelines are provided in Appendix B of this document.  

Thesis Course Requirements
School Psychology graduate students who choose to complete a Thesis enroll in a 3 hour Thesis Course (PSY 699) during both the Spring and Fall semesters of their third year while on internship (6 hours total).  The actual work on the Thesis may occur at any time leading up to the internship year but the hours are completed during that final year so that the students can be considered full-time while on internship.  If a student is unable to complete their Thesis by the end of their third year, they will need to enroll in a 2 hour PSY 799 Thesis section each semester until completed and eligible for graduation.  
Committee Members

a. Thesis committees may only be comprised of three (3) members. Two (2) members must be full-time, psychology faculty members. The thesis chair must be full time member of the Psychology Graduate Faculty of the University. The third member of the committee may be a faculty member from a different department who holds graduate faculty status. 
b. Any changes to the membership of a thesis committee may only be done before a draft of the prospectus is ever distributed to the committee members.  No changes to the committee membership are allowed after the thesis prospectus has been distributed with only extreme exceptions (e.g., a committee member departs the university).
c. If a student finds that an already defended prospectus is untenable (e.g., data are no longer available or are impossible to collect), then the student may form a new committee but a new prospectus must be defended in both oral and written form.

d. Consultation with an expert outside of the thesis committee is allowed.  The outside expert does not have a vote in any of the prospectus or thesis defense proceedings.  Only the thesis committee may require adoption or rejection of an outside expert’s recommendations. 
Defending the Prospectus 

The determination of whether a prospectus is ready to be defended is up to the discretion of the thesis chair. Students may not send a prospectus to the committee without approval from the chair.  After approval for defense from the chair, a prospectus must be sent to the committee with one (1) week of advance to allow sufficient time for review. During the review time, the committee members a) Evaluate and grade the written product and b) Prepare thoughtful, constructive criticism for the project. The committee members must grade the written product using the corresponding form (Appendix B below) and complete the rating form before the oral defense. 

Requirements of the Written Product (see rating form in Appendix A). These forms are also available in H:\CEAP\PSY Share\Forms).

A written prospectus must meet the following criteria to pass:


-Clear, thorough, relevant, and up to date literature review of the theoretical and 
empirical underpinnings of the idea being tested.


-Clear “statement of the problem” or “purpose of the study” that must be well linked 
to the literature review in the introduction.


-The methodology must be appropriate to answer the question at hand.


-Significant results are NOT a requirement for a project to be successful. However a 
clear explanation of the findings, linkage to the extant literature and thoughtful 
conclusions are necessary for a project to be deemed worthy of a passing grade.
During the oral defense the student is expected to provide a cogent presentation of the project and allow for sufficient time to field questions about the project.  After the oral defense, the committee discusses the oral defense, grades it and tallies scores to determine passing/failing. 


Requirements of the Oral Defense (see rating form in Appendix A). These forms are also available in H:\CEAP\PSY Share\Forms).  

During the oral defense the student should be able to accurately demonstrate:

- Understanding and dominion of the background literature, 

- Understanding of the theoretical underpinnings of the study,


- Understanding of the research methods and data analyses, 
 
- Understanding of the implications/applications of potential findings of the study.

Action following Successful Prospectus Defense
· Send Abstract with Abstract Cover Sheet signed by committee (Thesis Abstract Form).  This has to be submitted prior to enrolling in any PSY 699 classes.     
· Obtain IRB approval for completion of the Thesis

· Complete research, analysis, and writing of Thesis under supervision of Thesis Chair.  Turn final product in to the graduate program within the established deadlines (consult graduate school website).
Action following Unsuccessful Prospectus Defense

· All School Psychology students must attempt to defend their Thesis prospectus by the end of the Fall semester of their second year in the program.  If they fail either the written or oral portion of their initial defense they will be given one more chance but the thesis prospectus has to be fully defended by February 1 during their second year in the program.  
Defending the Final Thesis

The determination of whether a Thesis is ready to be defended is up to the discretion of the thesis chair. Students may not send a Thesis to the committee without approval from the chair.  After approval for defense from the chair, a thesis must be sent to the committee with one (1) week of advance to allow sufficient time for review.  For the Thesis defense, there are no written or oral ratings that need to be completed.  Instead, the committee reads and provides feedback to the student on the written paper and discusses as a team the oral presentation.  The committee comes to a consensus as to whether the student has passed or not. 
Action following Successful Thesis Defense
· Get signatures on the Cover Sheet (see Thesis Guide linked above)

· Complete all editing requested by the committee

· Assistance with editing can be obtained by contacting Julia Madison at the Graduate School Office: jamadison@email.wcu.edu 
828-227-2925
· Submit to the graduate school following the guidelines provided in the Thesis Guide

Action following Unsuccessful Thesis Defense

· The thesis committee can decide whether the student will be allowed a second attempt to successfully defend the thesis or whether the student has failed the thesis which would result in the student not being able to graduate from the program.  

Documentation of Completion of Program Research Requirements
Once all requirements for the Research Project has been completed through the successful defense of the thesis, it is the student’s responsibility to document this on the Research Requirement Completion Form (see Appendix E).  This form needs to be signed by the committee chair and submitted to the program director before approval can be given for graduation.  
Research Project Guidelines
Purpose of the Research Project
The purpose of the Research Project is to provide school psychology graduate students a way to demonstrate both research competency and content knowledge competency outside of the formal requirements of a Thesis.   The focus of the Research Project will be on applied research and the end product will be an article that could possibly be submitted for publication.  Research projects should be completed in collaboration with school or community personnel and be focused on data collected within a school or community setting.  Qualitative or quantitative methods including single-case designs and program evaluations can be used depending on the nature of the research project.  
Research Project Procedural Requirements  

To help ensure high quality research projects and a fair, constructive evaluation process, the School Psychology Graduate Program has developed the following procedural requirements.  In addition to these procedural requirements, Guidelines for Writing the Research Project Article are provided in Appendix A and Ethical Research Guidelines are provided in Appendix B of this document.  

Research Project Course Requirements
School Psychology graduate students who choose to complete a Research Project will enroll in a 3 hour Independent Research course  (PSY 680) during both the Spring and Fall semesters of their third year while out on internship (6 hours total).  The actual work on the Research Project may occur at any time leading up to the internship year but the hours are completed during that final year so that the students can be considered full time while on internship.  If a student is unable to complete their Research Project by the end of their third year, they will need to enroll in a 2 hour PSY 680 section each semester until completed and eligible for graduation.  
Committee Members

a. Research Project committees should be comprised of three to four members. Two members must be full-time, faculty members from any department in the university. The Research Project chair must be full time member of the Psychology Graduate Faculty of the University. One member of the committee could be an employee of a school or community agency directly connected to the research project (administrator, school psychologist, teacher etc.)

b. Any changes to the membership of a Research Project committee may be considered under extreme circumstances (e.g., a committee member departs the university).  The student should work with their committee chair in determining the need for any change in membership.

c. If a student finds that they are unable to complete a Research Project (e.g., data are no longer available or are impossible to collect), then the student may form a new committee and work with that committee in developing a new Research Project plan.

Developing a Research Project Plan
During the first year in the program, students planning to complete a Research Project should identify a committee chair who they would be interested in working with and begin to narrow down the topic and location for the Research Project.  A variety of options should be considered at this time and the student will be allowed flexibility for where and when to complete the Research Project.  Answering the following questions may help in this process:

1. Is there a school or community agency in the region around WCU interested in working with this student on a research project?

a. The student can either approach a school or community agency with their own idea for a Research Project or agree to work on an idea that the school has developed in collaboration with WCU faculty. 
b. Would the student want to go ahead and start work on the Research Project in this setting during their second year in the program or wait until their Internship year?  

2. Does the student want to wait and do the Research Project during their Internship year?  

a. Would they want to determine the topic of the Research Project in advance and find a system that is willing to take them on as an intern as well as support this project?

b. Would they want to wait to see what internship site they obtain and then see what Research Project could be completed in that site?  

Once the student has identified the topic for their project and a location for where the project can be completed, then they should identify the other committee members including one to two additional WCU faculty members and up to one employee of a school or community agency. 

a. The student should work with their committee chair to develop an outline of their proposed Research Project.  While researching the topic for this project, the student should also research submission requirements for those journals that might be appropriate for submission.  The outline developed should take into consideration the format required for manuscript submission by targeted journals and include: Brief summary of previous research conducted in this area

b. Research Questions being addressed (hypotheses if available)

c. Method proposed

d. Plan for data analysis

Once the committee has been identified and a proposed Research Plan developed, the student should arrange a meeting for all members of the committee to finalize the Research Project Plan.  The student is required to get a copy of their proposed Research Plan to the members of the committee one week in advance of the scheduled meeting.   At this meeting, the committee should work together in identifying how the Research Project will be carried out including the role that each of the committee members may have in the completion of this project.  At the conclusion of the meeting, the committee members will reach consensus on the plan and will grant approval for the student to move forward.

Completion of the Research Project
Once the Research Project Plan has been approved by the committee, the student should obtain IRB approval through the university as well as through the school or community agency as needed.  

As the student completes the data collection, analysis, and writing of the final article they will need to continue to work in close collaboration with the chair of their committee as well as the other committee members.  

Presentation of Research Project Data

Required: Students completing the Research Project will be expected to present the results of their research as a paper or poster in one of the following settings.  In some settings it will be expected that the presentation is completed prior to graduation, while in other settings having submitted a paper for presentation is enough.  Some students may be able to present their research in more than one setting:

	Location of Presentation
	Graduation Requirement

	School or Community Agency where research was conducted
	Completed

	WCU Research Colloquium
	Completed

	WCU Graduate School Research Symposium
	Completed

	NCSPA Fall Conference
	Submitted 

	NASP Annual Convention
	Submitted

	Other as approved by the Research Project Committee
	To be determined


Encouraged: Students are highly encouraged to submit the approved research article for publication under the guidance of their Research Project Chair.  This research article should follow the Research Writing Guidelines provided in Appendix A and be written under guidance of the chair of the student’s committee and reviewed by the rest of the committee for approval prior to submitting for publication.

Documentation of Completion of Program Research Requirements

Once all requirements for the Research Project have been completed, it is the student’s responsibility to document this on the Research Requirement Completion Form (see Appendix E).  This form needs to be signed by the committee chair and submitted to the program director before approval can be given for graduation.  
Research Appendix A: Research Writing Guidelines

The following guidelines should be followed whether the student is completing a Thesis or a Research Project.  The term “research paper” will be used to refer to both a final Thesis and a Research Project article.  

The key to writing a good research paper is to strive, first and foremost, for accuracy and clarity (Bem, 2002).  Like any scientific writer, you and your committee chair have some flexibility in the organization, structure and length of your final research paper to best achieve these goals.  In general, a Thesis will be more thorough and in-depth in the literature review, results section, and discussion section than a Research Project article.  

Below, general guidelines are provided for you to consider as you write your final research paper.
a.  APA standards.  The research paper should adhere to the latest edition of the APA publishing guidelines.  In the case of a Thesis, your final paper must be in the graduate school’s format (see graduate school “Thesis Guide” and attached formatting tips)
b.  Introduction
Opening Statements.  The first task of a research paper is to introduce the background and nature of the problem or issue being investigated, and to let the reader know the purpose of 
your research.  

Prospectus Example:  As any college student will affirm, taking a test can be stressful experience.  In fact, apprehension associated with taking a test can at times feel overwhelming.  By merely anticipating a difficult test, a student can experience intense anxiety and their minds can be invaded by fearful thoughts of failure and self-doubt that interfere with concentration.  In the proposed research, we will consider the possibility that having a “good laugh” prior to taking a test can actually inhibit anxiety and prevent performance impairment.  Specifically, we will test the effect of exposure to humorous stimuli on math test performance and anxiety associated with taking the test.  

Literature Review.  After making the opening statements summarize the current knowledge in the area of your investigation.  Describe relevant theories and previous research that has been done on the problem.  The goal of the literature review is to provide a context and a rationale 
for your new hypothesis or research question.  
The APA Publication Manual gives the following 
guidelines for the literature review:

 Discuss the literature but do not include an exhaustive historical review. Assume that the reader is knowledgeable about the field for which you are writing and does not require a complete digest. . . . Cite and reference only works pertinent to the specific issue and not works of only tangential or general significance. If you summarize earlier works, avoid nonessential details; instead, emphasize pertinent findings, relevant methodological issues, and major conclusions (APA, 2001, p. 16).
The literature review for a Thesis should be very thorough while the literature review for a Research Project should be more of a summary of the literature available on the topic being researched.
Ending the Introduction.  A good way to end the Introduction is by providing a brief overview of your own study.  Describe your conceptual hypotheses or research questions and then briefly discuss what you will do to test your hypotheses (answer your research questions).  This provides a smooth transition to the Method section.  

Prospectus Example:  On the basis of the stress-reducing effect of humor, I hypothesize that exposure to humorous material prior to taking a difficult math test can inhibit the amount of state anxiety associated with the anticipated test, and thus enhance performance.  Accordingly, I will tell participants that they will take a difficult math test.  Before giving the test, however, I will ask participants to read either 10 cartoons, 10 short poems or nothing at all.  Participants will then complete the math test and a measure of state anxiety associated with taking the test.  I predict that participants in the cartoon condition will report less test anxiety and perform better on the math test than participants in either the poem condition or the control condition.  
c.  Method Section 
The APA Publication Manual describes what needs to be included in the Method section.  As an overview, the Method section provides the information by which the validity of your study is judged.  It should describe what you did to test your hypothesis or answer your research questions.  Thus, the Method section requires a clear and precise description of how you conducted your study and a rationale for why you chose certain procedures (e.g., experimental manipulations, measures).   The Method section should be divided into sub-sections that describe: the participants of your study, the design of your study, materials used in the study, the research protocol or procedure, how manipulations were introduced, and how measurements (observations) were made. 
d.  Results Section 
Your thesis prospectus may not include a Results section, although you might want to include a section that describes expected results.  For the Results section of your research paper, your goal is to report the results of the data analyses used to test your hypotheses or answer your research questions.  Therefore, remind the reader of your hypotheses or research questions.  Then, identify your data analysis strategy, report your analyses, and provide some interpretation of the findings.  Be sure to make clear the connection between each analysis and your hypotheses (research questions).  In describing the results of statistical tests, report the descriptive statistics, such as means and standard deviations, as well as the test statistic, degrees of freedom, obtained value of the test, and the probability of the result occurring by chance (p value).  When reporting a significant difference between two conditions, indicate the direction of this difference, i.e. which condition was more/less/higher/lower than the other(s).  Assume that your audience has a professional knowledge of statistics.  Do not explain how or why you used a certain test unless it is unusual (i.e., such as a non-parametric test).
e.  Discussion Section 

Your Thesis prospectus will not include a Discussion section but this will be a significant component of your Final Thesis and of the Research Project article.  Begin the discussion by describing what you have learned from your study.  Make a clear statement about how the results supported or failed to support your hypothesis, or how they addressed your research question.  Next, explain the meaning of the findings, why they are important.  Relate the findings to those of similar studies, consider alternative explanations for the findings, draw out practical or theoretical implications of the findings, acknowledge the study's limitations and describe ways that future research can be conducted to address remaining questions or issues. 

f. References and Appendices The number of references cited will vary.  The important guiding principle is to "cite and reference only works pertinent to the specific issue and not works of only tangential or general significance" (APA, 2001, p. 16).  Appendices should include consent/assent forms and all surveys/questionnaires/measures/materials unless they are copyrighted
g.   Tables and Figures 
See the APA Publication Manual for a description of how to incorporate tables and figures. 

Research Appendix B: Research Ethical Considerations

Human Subjects Research

Any and all research projects that involve human subjects must first be reviewed by the Institutional Review Board (IRB) before being carried out. Procedures to obtain IRB review are available on the IRB website.

Plagiarism  

The Ethical Principles of Psychologists and Code of Conduct specifically state that psychologists do not present “portions of another’s work or data as their own, even if the other work or data source is cited occasionally” (Standard 8.11, APA, 2010). Plagiarism is also a violation of WCU’s academic integrity policy. Plagiarism of any form on a prospectus or thesis will not be tolerated. Any faculty member who discovers an instance of plagiarism must follow the procedures outlined in WCU’s academic integrity policy including informing the department head, and the associate dean of the graduate school within five (5) days of discovery. Any substantiated instance of plagiarism will result in an “F” in the corresponding prospectus/thesis course and thus expulsion from WCU’s psychology graduate program. Faculty and students are strongly encouraged to become intimately acquainted with the Writing and Learning Commons resources to avoid plagiarism before starting work on the prospectus.
Research Appendix C: Oral and Written Thesis Prospectus Rating Forms
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Research Appendix D

Research Financial Assistance

Psychology Department

Project Value Funds 

Graduate students may ask their faculty mentors to apply for ‘Project Value’ funds on their behalf. These funds are available on a limited basis from the Psychology Department and may be used to help defray costs associated with research (e.g., costs of materials). To apply, please ask your mentor to complete a ‘Project Value Funds Request Form’ and submit to Dr. Erin Myers (emmyers@email.wcu.edu).
College of Education & Allied Professions

The Morrill Family Fund for Research in Education Scholarship: http://www.wcu.edu/academics/departments-schools-colleges/CEAP/ceap-current-students/ceap-scholarships/index.asp 
Checklist of Criteria

(Students who meet the following criteria are eligible to apply for this particular scholarship)

	
	Criteria
	

	A.
	Applicants must be enrolled as full-time or part-time graduate students in a degree program in the College of Education and Allied Professions during the academic year in which the award is made
	

	B.
	The proposals must involve research that relates to the improvement of teaching at any educational level, and the award may be used to fund equipment, supplies, travel, and services
	

	C.
	Good citizenship/good academic standing with WCU
	

	D.
	Applicants must obtain the signatures of their research advisor and department head and submit the application form to the Office of Special Programs*
	

	E.
	The research must be completed by the end of the academic year in which the award is made.  A written report describing the findings must be submitted by that time to the Selection Committee, the Dean of the College of Education and Allied Professions, and the Dean of Research and Graduate Studies-- recipients are encouraged to present their projects at the Annual Fall Graduate Research Symposium
	


Graduate School

Graduate Student Research and Creative Projects Award: http://www.wcu.edu/academics/wcu-graduate-school/current-graduate-students/funding-sources-for-graduate-students/ 

Up to 20 awards given each year!

Graduate Student Travel Award: 

http://www.wcu.edu/academics/wcu-graduate-school/GSA/graduate-student-research-travel-award.asp 

NASP

Graduate Student Research Grants: http://www.nasponline.org/about_nasp/gsra.aspx 
The NASP Research Committee supports student-initiated research through its Graduate Student Research Grants (GSRG). Up to three $1,000 awards are made each year to students who demonstrate exceptional ability to conduct high-quality research that furthers the mission and goals of NASP and has the potential to impact the field positively. GSRG recipients are eligible to receive $500 Travel Grants to present their research at a future NASP convention.

Other

Student are encouraged to talk to their research committee chair about other financial assistance that might be available for graduate research work.  This would include discounts on test materials from publishing companies, grants, etc.  
Research Appendix E

School Psychology Graduate Program

Research Requirement Completion Form

Student’s Name: 

Check the Activity that you completed in order to meet your research requirement and provide dates for meeting all requirements:

_____ Thesis


Date of final Thesis Defense: 


Date of Submission to Graduate School: 


Title of Thesis: 

_____ Research Project 

(one of the first two options must be completed with the option of having additional options completed as well)

Date of research presentation:



Presentation Setting: 


Date of research presentation proposal submission:



Presentation Setting

Date article was submitted for publication:



Name of journal submitted to:



Title of article:

Name of Committee Chair: 
Signature of committee chair acknowledging that this information is accurate:

______________________________________________ 
Date: _______________________
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