TO:                 All Tenured, Tenure-Track, and Phased Retired Faculty

FROM:           Mark Lord				Chancellor’s Travel Fund Committee
                       Interim Associate Provost			Risto Atanasov (Arts & Sciences)
							Steve Ha, Chair (Business)	
							Erin Myers (Education & Allied Prof.)									Pavel Wlosok (Fine & Perf. Arts)
							Mark Kossick (Health & Human Sciences)								Yequin Huang (Kimmel School)	
							TBD (Hunter Library)

DATE: 	          September 1, 2011	

RE:                 Chancellor’s Travel Fund 

In keeping with the goal to support faculty scholarship the Chancellor’s Travel Fund supplements resources for faculty.  The Chancellor’s Travel Fund (CTF) committee has established the following review schedule for 2011-2012.  The committee will meet monthly to review proposals.  The deadlines for submission will be the first day of each month, October 1 through May 1 (excluding Jan. 1).  Only proposals for the next academic year will be reviewed for the May deadline.  Regardless of when you plan to travel, you may submit a completed proposal for any deadline, except May.  The committee will ensure that about half the funds will be allocated for travel per semester.

These funds are to support presentations (e.g., papers, poster presentations, etc.) by faculty members who are tenure track, tenured, or in phased retirement.  Funds are not intended for travel to support service as an officer of an organization, panel discussant, roundtable discussant, or panel chairperson.  The maximum award will be $1000 per proposal and all payment reimbursements must be processed by June 15, 2012.

To request travel funds, please complete the attached form and submit one signature electronic copy to Natalie Broom (broomn@email.wcu.edu ) in the Office of the Provost (560 HFR).

The criteria are as follows.
1. An author is to be funded once only per academic year
1. One presentation and one author is to be funded per paper
1. Presentations (invited or juried) at the regional, national or international level only, with title and type of presentation stated clearly 
1. Professional organizations and conferences only, with organization, title of conference, and place stated clearly
1. Completed Chancellor’s Travel Fund Application Form

We look forward to supporting you in your scholarly activity.




