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While considering whether you approve or disapprove your faculty member’s scholarly development assignment proposal, please keep in mind that the ultimate purpose of these leaves is to sustain vigor in the university’s scholarly programs and to ensure that faculty members have the opportunity for professional development.  If you approve your faculty member’s proposal, please attach a letter of recommendation to support the applicant and an explanation of what instructional arrangements are contemplated.  Include in the explanation the funds required (if any) to employ part-time faculty to maintain the departmental program in the applicant’s absence.  If you have more than one applicant from your department, please indicate the maximum number of faculty who can be on leave without weakening your instructional programs.  If you do not support the application, attach a letter of explanation.  In either case, forward the application and proposal to your Dean.

I recommend _____, do not recommend _____, that this application be considered for a Scholarly Development Assignment.
		
	Department Head’s Signature
	To be completed by Dean



I recommend _____, do not recommend _____, that this application be considered for a Scholarly Development Assignment.
		
	Dean’s Signature
· A letter of support or nonsupport is optional
Note: Invitations to other institutions and/or professional societies may be attached (i.e. external validation of intended activity—not reference letters)

	To be completed by Chair, SDAP Committee



The Proposal Review Committee recommends _____, does not recommend _____, that this applicant be approved for a Scholarly Development Assignment.

		
	Chair, SDAP Committee
