PROMOTIONAL ITEMS REQUEST FORM

(Requests should be submitted at least 48 hours in advance of event)
Name of event:_____________________

Date of event:______________________

Number and types of promotional items needed: ___________________________
Do you need a guest speaker special item?       Yes or No
                      If yes, how many _____

Any special requests:  i.e. use of COB banners, table cloth etc. ______________________________________________________________________________

Please return form to Emilie Berls in FO 104
