PRM Internship Forms (383, 484, 485)

Student Name__________________________________________
Internship Student Agreement Form 

 Parks and Recreation Management Program at Western Carolina University

 As a student majoring in the B.S. in Parks and recreation Management degree program, I am completing an internship with ___________________________________________ during the ____________________ semester to secure practical experience in the field of Parks and Recreation Management.  I agree to meet all the requirements listed below and will attempt to meet them to the best of my abilities.
1. Abide by all personnel policies and practices established by both the university and the agency where I do my internship.

2. Be prompt and conscientious in fulfilling all internship requirements established by both the university and the agency with whom I do the internship.

3. Alert my university supervisor and/or agency supervisor to any problems that affect my overall performance, as soon as possible.

4. Represent the university and agency in a manner that reflects well on all parties involved with the internship.

5. Complete, in a timely fashion, all internship requirements, as outlined in this package and/or my agency supervisor.

6. Realize that there are inherent hazards in any internship setting.

My signature below indicates that I have read completely, and fully comprehend the aforementioned policies and agree to abide by all of them.

_____________________________________

_________________

              Student’s signature





   Date

Student phone number (cell or where you can best be reached) _______________

Student email (the one that you check) ________________________________

Name of the agency _______________________________________________

Complete address of the agency ____________________________________________

_______________________________________________________________________

Agency Supervisor______________________________________

Supervisor’s telephone number _(______)___________________

Supervisor’s email _____________________________________

Web address for the agency, business etc. ___________________
Please give this form to your internship advisor before you begin the internship.

WESTERN CAROLINA UNIVERSITY

DEPARTMENT OF HUMAN SERVICES

Parks and Recreation Management Program Internship Paperwork

PRM 383 Mini-internships (3 required)
PRM 484 Internship (elective)

PRM 485 Internship (elective)

I. Course Description:  Experiential learning situation in the field of Parks and Recreation Management.  Study of agency operations in a work environment.  Site selection requires advance instructor approval.

II. Credit hours:



 
PRM 383 – 1 credit each


 
PRM 484 – 3 credits

 

PRM 485 – 3 credits

III. Instructors:  Dr. Ben Tholkes
Dr. Maurice Phipps
Debby Singleton




  Reid 122I

Reid 122D

Reid 102



work
  227-3843

227-3844

227- 3545

Home    293-7134                    586-8319                    586-5252 Debby  

 







        [cell (828) 508-1736]

  IV.
  Objectives:

1. To develop leadership characteristics

2. To learn about planning and organizing

3. To become familiar with various management functions

4. To become familiar with various leisure service delivery systems

5. To gain knowledge and skills in how such organizations operate

6. To study professional role models and learn from mentors

7. To understand roles and contributions of volunteerism

8. To grow as an aspiring professional

9. To gain outstanding reference letters.

 V.
Value of the Course:  The list of advantages for future careers is extensive.  
Some are -


1.  Exposure to people that might someday ‘open a career door’


2.  Can mean a good recommendation for a future employer


3.  Helps to focus aptitude for certain types of work


4.  Gives practical meaning to theoretical coursework


5.  Gives transferable skills that can be carried to a new or existing job.

VI. Work Sites:  Students are encouraged to select three different agencies for the Mini –internships (PRM 383s) to enable a broad range of experience.  PRM 483, the Capstone Internship can be at the same place as one of the 383s but the site selected should be a type of agency as similar as possible to the first full time position desired upon graduation.  If the Capstone Internship is the last part of the degree requirements, it is best to choose an internship site in the geographic location favored for a first full-time position -- networking and availability for interviews are then made possible.  PRM 484 and 485 are available for additional internship experiences counting toward elective credit.

VII. Requirements:

1. Establish a schedule by the end of the first week of how you will invest the required number of hours

2. Complete the hours before the end of the last day of classes

3. Analyze your experiences through the “Accomplishment Log”.

4. Receive a satisfactory agency evaluation

5. Receive a satisfactory letter of recommendation on agency letterhead

6. Complete and turn in all the above paperwork by the last day of classes.

VIII. Grades:  A student will earn a letter grade of either “S” (satisfactory) or “U” (unsatisfactory).  Grades will be determined by a combination of performance at the agency and completion of the PRM Accomplishment Log, Experiences Log and timeliness in getting paperwork in on time.  Only in exceptional circumstances will a grade of incomplete be given as these often result in graduation problems at a later date.

Student Name _______________________________

WCU PARKS AND RECREATION MANAGEMENT

INTERNSHIP ACCOMPLISHMENT LOG

Type of internship (please circle)


383
484
485

 EXPERIENCES

SKILLS

REACTIONS TO THE INTERNSHIP

Student Name______________________________________

WCU PARKS AND RECREATION MANAGEMENT

INTERNSHIP EXPERIENCE LOG (duplicate this form as necessary)

Type of internship (please circle)


383
484
485 

   
Employer  __________________________











    Supervisor

Date


Description of tasks


Hours        Initials

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


 Student Name _______________________________________

WCU PARKS AND RECREATION MANAGEMENT

INTERNSHIP EVALUATION BY THE AGENCY SUPERVISOR

Type of internship (please circle)

Term (please circle)


383
484
485



Fall
Spring
     Summer

Employer ________________________________

This report should be filled out by the student’s direct supervisor.  The agency supervisor’s ratings will be used to evaluate the student’s work performance for academic credit, may serve as a basis for counseling, and will become a part of the student’s university record.  We encourage you to discuss this evaluation with the student.

Attitude  Toward Work



Relationships with Co-workers

____  highly enthusiastic



____  attracts others

____  interested




____  satisfactory

____  sometimes indifferent



____  has some difficulty getting along

____  not interested




____  doesn’t get along

Ability to Work




Reaction to Supervision
____  learns very quickly



____  seeks guidance

____  average for his/her level



____  adjusts to criticism

____  below average for his/her level


____  some resentment shown

____  learns slowly




____  fails to profit

Student’s College Preparation


Punctuality
____  well prepared for his/her job


____  never late

____  prepared for his/her job



____  sometimes late

____  lacking in areas




____  often late

____  not adequately prepared



____  usually late

Appearance




Quality of Work
____  always acceptable



____  superior

____  sometimes questionable



____  good

____  often questionable



____  satisfactory

____  rarely acceptable



____  unacceptable

Judgment





Dependability

____  excellent




____  completely dependable

____  usually good




____  usually dependable

____  average for his/her level



____  sometimes careless

____  sometimes poor




____  cannot be relied on





Future Employability





____  highly desirable





____  desirable





____  some reservations





____ undesirable

Student Name _____________________________________

AGENCY SUPERVISOR EVALUATION (CONTD)

COMMENTS: 

If the student needs counseling at this point, your suggestions as to areas in which improvement is needed would be helpful.

This report has been discussed with the students  ____  Yes
____  No

The Parks and Recreation Management instructors have permission to discuss this report with the student  ​​​____  yes
____  no

________________________

_____________________
________

Agency Supervisor


Agency


Date

____________________________________

Student’s Signature (indicates ONLY that the student has seen the report)

Please return this form to:

Western Carolina University, 

Parks and Recreation Management Program, 

122 Reid Gym, Cullowhee, N C 28723
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