
Request for Permission to Film/Photograph in Hunter Library

Name: _____________________________________    WCU ID #______________________
Address: ___________________________________     Phone #_______________________
____________________________________     Requested Date: ________________
____________________________________     Requested Time_________________
Project description: _________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
Project location: ___________________________________________________________

Please read and sign below: 
· No alteration to the physical space of any part of the Library is permitted. This includes the application of tape to walls or surfaces. 
· No activity will take place that could interfere with the usual activity of Library personnel or patrons.
· [bookmark: _GoBack] No activities may take place that might create conditions that are hazardous to the facility, its users or materials. Noise, disruptive to the normal course of Library activities, will not be tolerated. 
· You must receive permission to photograph or film patrons and/or Library employees prior to capturing an image. The Library accepts no liability for the use of photographs or film resulting from this activity.
· You agree to the terms of this request for any damage that might result from this activity.
· Failure to comply with these guidelines may result in the termination of permission to proceed with filming/photographing in the Library.
Please complete this form, sign and date, then take to the Dean’s office (HL 250)

I have read and understand the above terms for filming/photographing in the Hunter Library.

Signature: ____________________________________________ Date ________________________

Dean/Associate Dean of Library Services Approval: _________________________ Date: __________

Created: 3/3/2017
