UNIVERSITY CENTER LAWN RESERVATIONS

 To reserve space on the UC lawn, please go on-line to http://r25web.wcu.edu/wv3. If you need additional assistance, please contact our Information and Reservations Coordinator at 227-7206.

In addition, please note the following:
· If you will be selling something or handing out information you must have a Sales and Solicitation Permit form approved prior to the event. Forms are available on-line at www.wcu.edu/2603.asp. 
· Requests for tables, equipment, staging, and staff support must be made 5 business days in advance. There may be a charge for some items.  If an event is cancelled without advanced notification and equipment/tables are set up, the group will be charged a set-up fee.
· Sound must be kept to a reasonable level during the event so as not to interfere with academic classes.  This is particularly important Monday through Friday from 8am-5pm.
· All users are responsible for cleaning their own trash and removing their materials. In addition, make sure all UC equipment used is returned the University Center.
· Programs may not block sidewalks, damage grass, ground, and trees and must be kept clean, neat, and free of trash at all times.
· All electrical needs must meet university safety requirements.
· No alcoholic beverages are permitted.
· No outdoor cooking is permitted on the lawn without prior approval. 

