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Dear Applicant,

Please NOTE:  You must be accepted by WCU as a Distance Learning Student BEFORE you can complete this step in the process.

· Enclosed are the application materials for admission to the program.
· To be eligible for consideration, you must complete the application, including all the items listed in the checklist.  Please use the checklist provided to be sure your application is complete.

· The deadline for returning the completed application is a minimum of two months before you plan to begin taking any courses related to the program.  This will enable the HIA Faculty to review your transcripts to determine which Liberal Studies and Professional courses you will need to earn the HIA degree.
· Acceptance to the program is competitive.  A copy of the rubric used to make
the admission decisions is provided on the HIA website.
· Acceptance Notification will be made within 3 weeks of receiving your completed mailed application.
If you have any questions, please don’t hesitate to contact me.
Sincerely,

Irene Mueller, EdD, RHIA

HIA Program Director

126 Moore Building

Western Carolina University

Cullowhee, NC 28723

Phone:  828-227-3510

imueller@email.wcu.edu
HIA Program Application Checklist

____
Admission to WCU is required.  
____
Application to Western Carolina University completed showing HIA 
as your major.  The Distance Learning application is available online at: http://www.wcu.edu/5643.asp
___      Letter of Acceptance: Letter received from WCU granting admission.
___
Provide un-official copies of transcripts for all college courses).
Attach these to the Application.  
____
Official Transcripts for all college courses: Transcripts of all non-WCU college work are required to be on file with the Registrar’s Office.  Request all institutions from which you have received academic credit to send official transcripts to WCU Office of Admissions.
____
HIA Program Application: completed, signed, and returned to HIA Program with all required additional documentation.  You should wait until you have been officially accepted as a WCU student before completing this step.
____
Self-Reflection Questions: Instructions are provided on the application form.
____
Two (2) references: Instructions are provided on the application form. These can follow the application, you do not have to wait for these to be completed before sending the application.

___
Complete and sign Confidentiality Statement on each form.


___
Provide envelopes stamped and addressed to the HIA Program Director

for each of your references.
____
Student Information and Conditions of Participation read and signed
____
Signatures:  Be sure to sign the following

· Application

· Student Information and Conditions of Participation

· Reference form confidentiality statement for each reference
____
Make copies for your file: It is suggested that you make copies for your own file.


Also keep this checklist for your records.
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