College of Health and Human Sciences Award Process: 2009-10
· Although faculty/staff may be nominated or self nominate for a number of awards, the nominee may only submit credentials for one.

· Application materials are limited to 3 pages and must focus on the recognition and why the candidate feels he or she are deserving of the award.  Supporting material must be well organized, current and relevant to the award. (please do not submit reappointment/tenure and promotion portfolio). If there is a website or additional information the candidate wishes the committee to see please indicate the website etc on the application statement.

· All application materials must be submitted in printed format (NO ONLINE MATERIALS will be accepted) to the Dean’s Office by the deadline. If material is received after the deadline date, it will not be reviewed. 

· An award does not have to be given annually if the committee does not feel the candidates nominated merit the honor. 

· At the conclusion of the vote for the award, the committee must submit to the dean a 3-4 sentence statement regarding why the award was given. This information will be used for the award letter as well as at the awards ceremony.

· This information should be shared with department heads/school directors at the next Executive Council meeting for their input.

· These guidelines will be reviewed by the Dean’s Advisory Committee on an annual basis
