VISITING SCHOLAR GUIDELINES 2009-2010


1. An electronic copy of the completed proposal (including all forms) as well as a hard copy with signatures to Natalie Broom (broomn@email.wcu.edu) in the Office of the Provost before 2:00 p.m. on the deadline date. Detailed instructions for preparation of the proposal package are attached. THE COMMITTEE WILL NOT CONSIDER INCOMPLETE PROPOSAL PACKAGES.

2. The Visiting Scholar Committee will NOT ACCEPT “RETRO-PROPOSALS.”  In other words, NO proposals can be submitted AFTER a presentation.

3. Due to state guidelines, people who are already employed by the State of North Carolina are not eligible to be funded through the Visiting Scholar Program.

4. Planned activities MUST include: 1) a public lecture/performance open to the community and 2) interactions with classes, faculty members, and/or other university groups as appropriate.

5. The Visiting Scholar Committee requests that departments carefully check the University calendar at the WCU Web Site (http://www.wcu.edu/calendar/) before scheduling a Visiting Scholar. The first and last weeks of classes and breaks when classes are not in session are poor times to bring a Scholar to campus.

6. The Visiting Scholar Committee encourages departments to solicit input and suggestions from student organizations for possible visitors. The proposal must be submitted by the faculty of a host department, but support from student groups, and the inclusion of students in Visiting Scholar activities will strengthen a proposal. 
Once you are notified that the visiting scholar award has been granted you must complete a form (provided with the award letter) indicating your acceptance of the funding and confirmation of the Scholar’s visit.

7. There is no set dollar limit for any Scholar. The Visiting Scholar Committee will evaluate each proposal based on merit, anticipated audience appeal, and impact on the University community. For a more expensive Scholar, the Committee recommends support by more than one department or evidence that the Scholar would appeal to the broad general interests of the University community. Financial support from other sources will strengthen a proposal.

8.  In cases of budget limitations, given proposals with equal merit, priority will be given to proposals from departments which were not awarded funds in the previous year.  Otherwise, departments that previously received awards should not be at a disadvantage for consideration.


9. The University will issue only one check, made payable to the Scholar. The check should cover total costs of honorarium, travel, and per diem. A WCU Standard Agreement for Independent Contractors must be completed and filed with Academic Affairs before a check will be issued to the Visiting Scholar. There is a one-month processing time between the receipt of the Scholar’s contract in the Office of the Provost and the issue of the Scholar’s check. If the check is to be ready for the Scholar during the visit, host departments need to be aware of this time constraint. The contact person in the host department is responsible for working with the Office of the Provost to complete the arrangements and secure the completed contract.

10. Effective January 1, 1998, legislation enacted by the NC General Assembly requires that 4% tax be withheld from payments to out-of-state contractors. An out-of-state contractor is defined as an individual who does NOT reside in North Carolina, but performs services in North Carolina for compensation other than wages. This definition includes Visiting Scholars, entertainers, artists, and others whom the University customarily pays as independent contractors. Withholding is required only if the compensation is expected to exceed $1500.00 during the calendar year for services performed. The contact person in the host department should inform the Visiting Scholar of this tax before the contract is completed.

11. If a Visiting Scholar is housed in Madison Hall, the expenses of the room can be deducted from the award before the contract is mailed to the scholar. This will reduce the total amount upon which tax must be paid. Please contact Natalie Broom in the Office of the Provost if the scholar will be staying in Madison Hall.

12. It is the responsibility of the host department to reserve rooms and audio/visual equipment from Information Technology Services (x7487) for the Scholar’s visit. Any additional expenses incurred for supplies, equipment, or publicity will be the responsibility of the host department.

13. If the Scholar speaks from a prepared text, please obtain a copy and send it to the Committee with the “Follow-Up Report.” The text of the speech will be placed on reserve at the library.

14. Within two weeks after the Scholar’s visit, a follow-up report must be submitted to the Chair of the Visiting Scholar Committee by the primary contact person in the host department. Please see the format of the attached Visiting Scholar follow-up report.

15. Please feel free to contact Visiting Scholar Committee members for clarification or assistance in the preparation of a proposal. 
