		
Chancellor’s Travel Fund
Application Form



Applicant:	

Department:	

Presentation Title:	

Type of Presentation:	

Host Organization/Meeting Site:	
	Check one:     _____juried        _____invited

Travel Dates:  BEGIN		END	

Department Head Signature:	

Dean Signature:	

	I. Presentation Abstract: (Provide abstract here—box will expand as needed)

	II. Scholarship Agenda: (Provide brief statement –up to 100 words-- of how the presentation fits your scholarship agenda and needs of the discipline—box will expand as needed)

	III. Attach copy of Acceptance Notification: (provide electronic copy of acceptance letter, email notification, or page in program where presentation is listed---scan documents if needed)

	IV. Budget Information:
	PROJECTED BUDGET			SOURCES OF SUPPORT
Registration		$__________	Travel Funds Requested	$_________
Airfare		$__________	Departmental Funds	$_________
Mileage ______miles X $.33	$__________	College Funds	$_________
Ground Transportation	$__________	Other (specify)	$_________
Parking, tolls, etc.	$__________
Lodging ___nights X $______	$__________
Meals ___ days X $______	$__________
TOTAL ANTICIPATED EXPENSE	$__________	TOTAL SUPPORT	$_________





Faculty Research travel is restricted to support research presentations (e.g., papers, poster presentations, etc.)  by full time tenure-track, tenured and phase retired faculty members.  Funds are not intended for travel to support service as an officer of an organization, panel discussant, roundtable discussant, or panel chairperson.  Pending fund allocation, the maximum award will be $1000 per proposal.

Send one hard copy with signatures and an electronic copy to Natalie Broom (broomn@email.wcu.edu)  in the Office of the Provost, 560 HFR.
