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SafeAssign for Students 

Opening Your SafeAssignment 

 To open the SafeAssignment you would like to complete, you must 

click on the View/Complete link underneath the SafeAssign Title 

 

 Once the assignment is open, you will be located at the Upload 

SafeAssignment page  

View/Complete 
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Submitting Your SafeAssignment 

 

 On the Upload SafeAssignment page, there are three different parts 

o Assignment information is located at the top of the screen and contain 

instructions if applicable 

o There is a comment area, so that you can send any information to your 

teacher about your assignment rather than the actual document 

o Upload content is the last section and this is where you will be 

submitting your paper 

 When adding a file, keep the file name as simple as can be and 

explain it in the comment box.  

  

Assignment 

Information 

Comment 

Box 

Attach 

File 
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**Occasional problems have occurred with file names. Refrain from 

numbers, symbols, and sometimes even spaces** 

 

 

 

 

 

*If Security Warning appears after selecting Submit, click Continue 

 

  

Comment 

Upload 

Content 

Continue 
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After You Have Submitted Your Work 

 Once you have selected to Submit your work, You will be taken back to the 

screen where you had to select the Assignment to open 

 If you would like to check to make sure you have submitted your paper, 

click on the View/Complete link once again 

o If correctly submitted, the next screen once opened again will have 

information regarding your submission 

 This page includes: 

 Your name 

 Student ID 

 A link to read or download the file 

 Your grade 

 Green Exclamation mark = needs to be graded 

 And Instructor Feedback 
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