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Students Getting Started
With Discussion Boards

» To start into the Discussion Board, you must first click on the “Discussion”
link your professor has Bl §w

WESTIEN CAROLIKA UNIVERSITY

put up on Blackboard
» After you found the
Discussion link and

have clicked on it, you
must then choose the

actual discussion you

want/need to enter Discussion

» Once you are in the
actually Discussion

Board, you have
multiple options:

Discussion

o Read previously
posted threads
o Search for a certain

Discussion

post or thread
o Or begin your own thread
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Starting Your Own Thread:

» To start your own thread, you must first click on the
button “Create Thread” at the top of the screen i

» Once you have entered the “Create Thread” screen, simply type in a
“Subject” (MUST HAVE) and your message in the “Text Box”
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» After the two areas are filled out, you can either click “Submit” for all to

i

see, or click “Save Draft” for you to come back to later and work on some
more
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Read Previously Posted Threads:

» In the main body of the Discussion board screen should be a list of dates,
titles, and names of student who have started threads

. . “ ” Firs? Metsage Thrisd |il|;lﬁ
» Find which “Thread
Total Posts: 5 Unread P&E\
i Thread
you would like to read

Message Actions Collgct |

and select it
Chiris Bandey 3F1BFI0 1147 &AM |
" T Title of 31810 11556 AM
> Then another similar = RE: First Mesiage Thread 3/18/10 12:00PM | |
. . e Tl 314
looking screen will pop iuq Readable |
. . ject i Post
up with more details e
. Message Actions Collect
onit /
First Massage Thread Cuote | Edit | SetFlag | Delete
r_ B _.‘
. At i Chrig Baxl Tertal v B Y, vi 1)
> There will be the start e, SEmamElo e
. 2000 L1:47:23 AM EDOT
of the Thread link Edited Diate: Thursday, March 18,
2000 11:47:22 AM EDT
furthest to the left;

. . Discuss the topic in class today. Be meaningful and thorough. Remember your participation i
replies will be tabbed e y
underneath to the First Message Thread L0 Ouate | Edit | Set Flag | Delete
right

» To read any post, simply click on the “Title of the post” and the “Readable
Post” will show below the listed posts

o Information shown will contain when it was posted, who posted it, and
how many times you and others have viewed it

3|Page Coulter Faculty Commons
Western Carolina University



» To reply to a post, click on the “Reply” button located on the top and
bottom of the current message shown

Flrsth'lesﬁeThreﬂg @={ Reply =8
Total Posts: 5 Unread Posts: 0

Mesage Actions | Collect
Seloct: Al None

o [First Message Thread Chris Bachsy 318710 12:47 AM

RE: Firgt Mestage Theaad Chris Baxlesy 318710 11:56 AM

= RE: Firg Medsage Thread Chriy By 1810 12:00 PM

5 +- RE: First Message Theead Chiris Baxdesy 31810 12:01 PM

Seleet: Al None

Mesage Actions Collect

_—
RE: First Message Thread Rephy Edt | SetFlag Delate
e
Aisthor: Chwris Bacalery Totsl views: & [four views: &)
Posted Date: Thursday, March 18, 3080 12:01-34 Pk EDT
[dited Date: Thursday, March 18, 2080 12:01-24 Py EDT
= Parent Post Reply Quote

This i ey second reply 1o the first message thread,

RE: First Message Thread Edit | SetFag | Delete

» If you really enjoy what someone wrote and would like to reply, but refer
what was said for others, you can click the “Quote” button next to the
Reply button.

o This will bring up the message screen again, but will already have the
message you wanted to quote in it with the author who wrote it.
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Searching a Discussion Board:

» To search a discussion board, you need to click on the

“Search” button at the top right part of the screen Search
next to Display
» After clicked on Search, a small box with pop up below it
Search| |if Current Discussion Board = |1 After 03/18/2010 | @[12:00 AM ®
| current Discussion Board | Enter dates as mm/dd/fyyyy. Time may be entered in any increment.
BT ] Before|03/19/2010 | @ [12:00Am ©
Go
o Type the word or words you are searching
o Select the Discussion Board you are searching in
o Ifthere is a certain time frame that you want it to be posted in, choose
that and select the boxes next to them
o When all the information is filled out, then select Go GO
e Every message found will be shown already open, easy to read
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o The messages can “be sorted on the screen” in a particular order if
wanted
o You can then “read, reply, quote,” or even print any of the shown
messages
e If you want to print these messages out, click on the “Print Preview
button” on the top right hand of the screen
= This will bring up a new window with an automatic printing menu
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