
1.  Log in to Catamount Mail
2.  Click the more Tab at the 

top of the screen
3. Click on Skydrive

* The opening screen shows what has Been 
done recently for easy access to the files 
you modified last.  To see the full view, click 
on view all.

* At the Top are your documents.  This is a 
general storage area for most types of 
files.  Notice each folder has an icon that 
designates its sharing status.  A lock means 
it isn't shared, a person icon means it is 
shared with some people, and a globe means 
it is universally shared.

* Next are favorites.  Here, you can upload 
favorites to a folder for safekeeping.  It' 
a great way to never loose a good 
web link.

* At the bottom is a section just for photos.  After 
you upload a few photos, you can create
slide shows, share them, embed them into 
other websites, put them in a photo gallery, 
and even order prints straight from the 
website!

* To upload files, just click the link to the right. 
To create folders, just click the link on the 
top.

* To check your storage usage, look at the graph
on the top.

* From the main Skydrive screen, click on 
view all folders, then click on 
"create a folder"

* Name the folder.
* Choose who you want to see the folder.  

You can share it to your entire 
network, everyone, or select 
people.  Just type in their email 
address to put individuals.

* Select the level of access you want 
each person to have.  You can
choose reader to give them the 
ability to read the documents, or 
editor to give them the ability to 
read and change the document.

* Click "Create folder".
* Skydrive will create the folder and 

display it to the main screen.  
you can now add files to the 
folder by clicking on the "add 
files" link to the right, or 
download the uploader tool to 
make uploading files a drag and 
drop operation (Internet Explorer 

only)
* Skydrive will automatically email the 

people you gave permissions to and 
supply a link so they can find it.

         It's that Easy!

* 25 GB of free online storage
* Ability to Share documents with other students
* Great for backing up important Files
* Makes your documents available all over the world
* Create different folders for different groups of people

You
Have a WCU
email address for 
life!  5 GB inbox and 
access to tons of 
other features 
including your own 
blog, webpage, 
profile space, and 
photo space!

You can create your very 
own custom workspace 
for you and your 
classmates!  
Collaborate on group 
assignments by sharing 
and editing word, 
powerpoint, and excel 
files online,and bring 
your project together 
Log in to catamount mail, go 
to more at the top, and click 
on Office Live to find out 
more!

Check out the Student 
Computing Podcast at
http://itunes.wcu.edu 
for more information 
on your windows live 
account!


