
5.15 Final Grade Changes 
 

When a grade other than incomplete is reported officially by an instructor at the end of a term, 

the grade is recorded and can be changed only if an error was made in estimating or reporting it.  

The instructor will, with the approval of the department head, report the error in writing to the 

dean with a recommendation about the action to be taken. Only the instructor can change the 

grade in a course except as provided in the incomplete grade policy.  Any request by a student 

for a change in a final grade must be submitted to the instructor within thirty-five days after the 

end of final exams. 

 

 


