Macintosh Password Change

e OSX will alert you when your password is close to expiration.

.h/ Warning: Your password will expire in 23 hours.

e Open a web browser such as: Safari or Firefox and go to http://email.wcu.edu and logon with your
current username an d password:
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e After you logon, click the options button in the upper right corner of the page.
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e Select Change Password on the left side of the screen.
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e Enter your current Password in the “Old Password:” field followed by the new Password and a
confirmation.
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Enter your existing password, type a new password, and then type it again to confirm it.

After saving, you may need to re-enter your credentials and log on again. You will be prompted by Outlook Web
Access after your password has been changed successfully.

Domainiuser name: WCLA\bbard
0ld Password:

New Password:

Confirm New Password:

e After you have enter your new password click the Save button at the top of the page.

= Save

e You will see the following screen as a confirmation that your Password was successfully changed.
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Your password has been changed. We recommend that you close all browser
windows at this time.
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