
Submitting A Portfolio in Tk20 
1. Log in to Tk20 
2. Click on the Portfolios tab on the left. You will see a list of all the portfolios available to you. 
3. Click on the Portfolio you want to work on

 
4. In the portfolio, you will see multiple tabs. Click on each to see what items you need to submit 

within each tab. Each tab may have one or more items you need to submit. The first tab is an 
introduction with some directions for the whole portfolio. Note that the last three tabs, 
Assessment, Extensions, and Feedback are where you will find your evaluation results.  

 

An example: 

 



5. When you click on one of the tabs, you will see an “Attachments” section and (in some cases) an 
“Additional Attachments” section

 
a. In most cases, you will look in the Attachments section and attach what the directions 

tell you to attach.  
b. If the item to attach is a course assignment and you submitted this assignment in Tk20, 

then you will use the Attachments section, click the Select button, and attach the 
assignment. 

c. If you took this class prior to Fall 2016 and your assignment was evaluated in 
TaskStream or elsewhere, you will upload the file for this assignment using the 
Additional Attachments section. 

6. Once you have all your materials uploaded to Tk20 for ALL Tabs, click the green “Submit” button 
at the bottom of the portfolio. 

Retrieve your portfolio after you submit 
1. If you accidently submitted your portfolio early and it is incomplete, navigate to the Portfolios 

tab. 
2. Click on the checkbox beside the portfolio, then click on the “Recall” button above the list of 

portfolios.  



 

3. This will let you edit your work in the portfolio again 
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