Exemption Request for Student Employment Work Hours

For Students

Name: _______________________________________________________________	920: ______________________
Position Title: _________________________________________________________
Do you have other jobs on campus? If so, please list: _______________________________________________________
__________________________________________________________________________________________________

For Employing Department

Contact Name: _______________________________________________________	Phone: ____________________
Department Name: ___________________________________________________	Date:    ____________________
Budget Accountable Officer: ____________________________________________	Phone: ____________________
Budget Accountable Officer Signature: __________________________________________________________________

Pay period dates for which you are requesting exemption*:__________________________________________________
[bookmark: _GoBack]Number of hours per week the student worker normally works: ______________________________________________
Number of hours per week the student worker is expected to work during the exemption period**: _________________
Please explain the need to work the student worker beyond the allowed 25 hours per week limit:
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
* *This form should be used to request work in excess of 25 hours per week on an emergency, unplanned or short-term basis (maximum of 4 bi-weekly pay periods per semester).
**At no point should a student be working 40 hours during times when classes are in session. Please keep the number of hours during the exemption period as close to 25 hours as possible.  Students do not need permission to work 40 hours during Fall or Spring breaks, or during Summer Sessions, provided the student is not taking classes during that time. For questions, please call the Student Employment Office at x3888 or email Carrie Hachadurian at cphachadurian@email.wcu.edu.

Email, Fax or deliver this form to Carrie Hachadurian, Student Employment Specialist: cphachadurian@email.wcu.edu; Fax: 828-227-7344; 205 Killian Annex.
