Job ID:   520400-03-A



Department Number:   520400
Job Title:   Stock Clerk/Custodian
Type of Work:   Professional, clerical, custodial, outside
Job Competencies:   Flexible, works with others, customer focus, good communication skills, self motivated, dependable, works independently, able to lift 50 lbs.
Job Skills:   Typing, calculator, phone, MS Word, MS Excel, copier, fax, filing
Job Duties and Responsibilities:   Assist with shipping and receiving merchandise; assist customers in locating merchandise on sales floor; must be polite and helpful; able to follow oral and written English communications; able to stand for long periods of time; responsible for basic cleaning of restrooms, vacuuming, emptying trash, cleaning windows and cleaning front entrance of bookstore.  Must be able to function under pressure; deal with different types of customers and treat all with respect. 
Job Restrictions:   Valid NC drivers license; Must be able to lift 50lbs. 

Learning Outcome:   The ability to maintain an effective working relationship, learn responsibility and dependability.
Number of available positions:   6

Minimum number of hours required per week:   10
Minimum wage is $7.25 per hour

Per University policy, a student may work up to 20 hours per week.

This employer prefers that you contact them by:   In person ONLY
Contact Person:   Jennifer Thomas
Department:   Bookstore
Location:   WCU Bookstore, 331 Memorial Drive
Phone:   227-7346
Email:   jrthomas@wcu.edu

Click Here for instructions on how to apply for this job.

