Job ID:  425100-10-A     



Department Name:  Mountain Heritage Center     

Job Title:  Festival and Event Production Assistant  

Type of Work:  Professional, clerical, outside  

Job Competencies:  Flexible, works with others, organized, customer focus, communication, self motivated, dependable, works independently, able to lift up to 40 lbs.   

Job Skills:  Typing, calculator, phone, MS Word, MS Excel, internet, filing  

Job Duties and Responsibilities:  To assist the festival coordinator in all aspects of planning and production of Mountain Heritage Day, verbal and oral communication, planning, organizing, computer work, research, etc.   

Job Restrictions:  Must be able to lift up to 40 pounds   
Learning Outcome:   

Number of available positions:  2   
Minimum number of hours required per week:  8   

Minimum wage is $7.25 per hour

Per University policy, a student may work up to 20 hours per week.

This employer prefers that you contact them by: In person  

Contact Person:  Trina Royar   
Department:    Mountain Heritage Center 

Location:  105 HFR Administration Building   

Phone:   

Email:   
Click Here for instructions on how to apply for this job.










