Job ID:   246210-02-A



Department Number:   246210
Job Title:   Assistant Editor
Type of Work:   Professional, clerical
Job Competencies:   Organized, self motivated, dependable, works independently
Job Skills:   MS Word, MS Excel, internet
Job Duties and Responsibilities:   Assist with editorship/development of academic journal; other duties will be assigned at various times which will consist of clerical work and research assistance such as literature searches.
Job Restrictions:   None

Learning Outcome:   Improved computer skills; understanding and knowledge of producing a publication/journal.
Number of available positions:   1

Minimum number of hours required per week:   10
Minimum wage is $7.25 per hour

Per University policy, a student may work up to 20 hours per week.

This employer prefers that you contact them by:   Email
Contact Person:   Ron Mau
Department:   Construction Management
Location:   211 Belk
Phone:   227-2544
Email:   rmau@wcu.edu

Click Here for instructions on how to apply for this job.

