Job ID:   236300-03-A


Department Number:   23633
Job Title:   Art Gallery Assistant
Type of Work:   Professional, clerical, custodial, IT/computer, works with school groups
Job Competencies:   Flexible, works with others, organized, customer focus, good communication skills, self motivated, dependable, works independently, able to lift 20 lbs.
Job Skills:   Calculator, phone, MS Word, MS Excel, copier, internet, filing, hand held tools.
Job Duties and Responsibilities:   Assistant to art museum staff as needed to include: answer phone; Art Gallery information desk greeter; assist museum shop attendant; assist with art collection and archive filing; data computer input; assist with art exhibit set-up.
Job Restrictions:   Must be friendly and out-going; must be people orientated.
Learning Outcome:   Work with people of all ages; customer service; learn about art museums, community relations and service; refine computer skills.
Number of available positions:   2
Minimum number of hours required per week:   10
Minimum wage is $7.25 per hour

Per University policy, a student may work up to 20 hours per week.
This employer prefers that you contact them by:   In person ONLY
Contact Person:   Martin DeWitt
Department:   Fine & Performing Art Center
Location:   137 FPAC
Phone:   2553
Email:   mdewitt@email.wcu.edu
Click Here for instructions on how to apply for this job.

