Job ID: 236230-09     



Department Name:  Stage and Screen    

Job Title: Editing Lab Monitor   

Type of Work:  Professional, clerical, technical, maintenance, IT/computer, works with confidential information  

Job Competencies:  Works with others, organized, customer focus, self motivated, dependable, works independently, able to lift 20 lbs.   

Job Skills:  Calculator, phone, MS Word, MS Excel, internet, filing  

Job Duties and Responsibilities: We are looking for a candidate that has completed MPTP 250 Basic Production Techniques and MPTP 357 Non-Linear Editing. They will assist with control of the flow of student activity in the editing lab. They will sign in and sign out all students during editing times when students are editing in BELK 289. The will instruct students as to proper procedures and practices when working in the Editing Lab. Additional video editing experience with Final Cut Pro will be considered. Monitor must keep and maintain an orderly student-working environment at all times. Monitor must be able to lift heavy equipment and move it as necessary. Monitor must be able to use computer software MS Excel and Word for inventory and scheduling needs. Monitor must help faculty set up and break down for BELK 289 and or other locations as needed. Monitor must be responsive to faculty and student production needs. Monitor will assist MPTP and Stage and Screen faculty to develop support material for classes as needed. Monitor must have a positive, can do attitude.   

Job Restrictions: Sunday afternoons and evenings.  An Editing Lab Monitor MUST be able and willing to work on weekends. All WCU holidays the editing lab will be closed. 
Learning Outcome: The student worker will be leading an editing lab. They will demonstrate leadership skills, teaching skills, and computer skills.   

Number of available positions: 1   
Minimum number of hours required per week:  5-10 per week 

Minimum wage is $7.25 per hour

Per University policy, a student may work up to 20 hours per week.

This employer prefers that you contact them by: Email  

Contact Person: Arledge Armenaki  
Department: Stage and Screen   

Location: Belk 289   

Phone: 227-2255   

Email: armenaki@wcu.edu  









