Job ID:   235251-01-A



Department Number:   235251
Job Title:   Research Assistant/Computer Lab Manager
Type of Work:   Clerical, IT/computer
Job Competencies:   Works with others, organized, customer focus, good communication skills, self motivated, dependable, works independently
Job Skills:   Phone, MS Word, MS Excel, copier, internet
Job Duties and Responsibilities:   Assist faculty with library and internet research projects; write research reports; videotape classroom presentations; prepare PowerPoint presentations; prepare Excel spreadsheets; provide technical support to students in departmental computer lab; answer departmental phones when needed; other miscellaneous  clerical duties as required.
Job Restrictions:   Must be Junior or Senior

Learning Outcome:   Improved writing skills; advanced research (i.e. marketing, entrepreneurial and computer skills).
Number of available positions:   1

Minimum number of hours required per week:   Flexible
Minimum wage is $7.25 per hour

Per University policy, a student may work up to 20 hours per week.

This employer prefers that you contact them by:   In person ONLY
Contact Person:   Vicki Fisher
Department:   Center for Entrepreneurship & Innovation
Location:   225 Forsyth
Phone:   227-2731
Email:   vfisher@wcu.edu
Click Here for instructions on how to apply for this job.

