Curriculog - Check a Proposal’s Status

How to check on a proposal you submitted
1. Loginto Curriculog: http://wcu.curriculog.com

My Tasks My Proposals \Watch List | All Proposals

2. Click on “My Proposals”

3. You will see a list of proposals that you have made, similar to this:

EDL - 750 - Educational Human Resource Management (o)
Steps: @@@IIOOOOO :

Last Activity: Aug 28, 2018 2.5 by Lee Nickles

PSC -101 - American Government and Politics
$cp 00000000000

Last Activity: May 1

PSC - 169 - Global Issues
$p500000@00000

Last Activity: May 1

SPED - 484 - Inclusive Education Internship |
Steps: 99999000 B

Last Activity: May 47 AN by Kim Winter

SPED - 490 - Inclusive Education Internship Il
Steps: 9999@090 S
£ AN Dy Kim Vinter

Last Activity: May 11

0 O ©o © o

SPED - 495 - Inclusive Education Seminar
Steps: @9@@9000

Last Activity: May 11, 2018 10:47 AM by Kim Winter

4. The circles under the title of the proposal indicate each step in the approval process. A blank circle
means the proposal has not reached that stage yet. Green checkmarks mean the proposal was
approved at that level. Hover your mouse over each circle to find out what stage it represents. The
left-most empty circle indicates the next step in the process.

5. To see any comments on your proposal, hover your mouse over the row of the proposal, and click

ol

on the icon that looks like a white piece of paper
6. The proposal will open and show all decisions made and comments on the proposal to this point.

7. Once the right-most circle of your proposal’s workflow has been checked off, it is approved all the
way through and will be in the next catalog.


http://wcu.curriculog.com/

How to check on a proposal someone else submitted

=

5.

6.

Log in to Curriculog: http://wcu.curriculog.com

Watch List All Proposals

Click on “All Proposals” _

You can click through all the proposals, but it is usually easier to click on “Advanced Filter”

My Tasks My Proposals = Watch List = All Proposals

+ New Proposal

All Proposals

In the Advanced Filter menu, you may want to check the “Completed” box for proposal status if you
think the proposal has made it all the way through the curriculum process. In the Keyword box, you
can search for a prefix, part of a course title, or part of a program name.
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Filter Proposals m

Click Filter Proposals

You will see a list of proposals matching your search:

EDL - 750 - Educational Human Resource Management o

step=: @O 100000

Last Activity: Aug 26, 2016 2:53 PM by Lee Nickles


http://wcu.curriculog.com/

10.

The circles under the title of the proposal indicate each step in the approval process. A blank circle
means the proposal has not reached that stage yet. Green checkmarks mean the proposal was
approved at that level. Hover your mouse over each circle to find out what stage it represents. The
left-most empty circle indicates the next step in the process.

To see any comments on the proposal, hover your mouse over the row of the proposal, and click on

ol

the icon that looks like a white piece of paper
The proposal will open and show all decisions made and comments on the proposal to this point.

Once the right-most circle of the proposal’s workflow has been checked off, it is approved all the
way through and will be in the next catalog.
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